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Learn everything you need to know for creating dynamic, robust, more secure documents with the 2007 Microsoft
Office system. This book packs hundreds of time-saving solutions, troubleshooting tips, and the workarounds you
need for creating and sharing powerful documents and template. Ideal for users with more advanced experience
using either the 2007 Microsoft Office suites or earlier editions of Microsoft Office, this comprehensive guide
moves beyond the basics. You will learn how to use Microsoft Office Word 2007, Microsoft Office Excel 2007, and
Microsoft Office PowerPoint 2007 to create exactly the document you need. Youll learn how to create templates
and custom macros and how to build custom add-ins. Youll even learn how to exploit new Extensible Markup
Language (XML) document formats.
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Stephanie Krieger is a Microsoft MVP and the author of the book Microsoft Office Document Designer: Your
Easy-to-Use Toolkit and Complete How-To Source for Professional-Quality Documents. She has helped many
global companies develop enterprise solutions for Office and taught numerous professionals and professional
software trainers how to build great documents easily by understanding the way that Office programs "think."
Stephanie writes regularly for several pages across the Microsoft Web site and frequently delivers Office webcasts.
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AcknowledgmentsAbout the CDConventions and Features Used in This Book IntroductionPart 1: Document
EssentialsC] Chapter 1: Introducting the 2007 Microsoft Office System[] Chapter 2: Understanding Electronic
Documents[] Chapter 3: Collaborating and Sharing with OthersPart 2: Word[ Chapter 4: Builing
Easy-to-Manage, Robust Documents[] Chapter 5: StylesC] Chapter 6: TablesCl Chapter 7: Managing Graphics
[0 Chapter 8: Sections[J Chapter 9: PartsC] Chapter 10: Reference Tables and Tools[] Chapter 11: Content
Controls: Creating Forms and Then Some[] Chapter 12: Planning Your DocumentsPart 3: Excel(] Chapter 13:
Data-Based Documents: Formatting and Managing Worksheets(] Chapter 14: Working with Datal] Chapter 15:
Chartsl] Chapter 16: Powerful Reporting, Easier Than You Think: A PivotTable Primerd Chapter 17: The
Excel-Visio ConnectionPart 4: PowerPoint[] Chapter 18: Creating Professional Presentation Graphicsl] Chapter
19: Slides and PresentationsPart 5: Templates, Automation] Chapter 20: The Many Faces of Microsoft Office
TemplatesC] Chapter 21: VBA PrimerJ Chapter 22: Office Open XML Essentials[] Chapter 23: Using VBA and
XML Together to Create Add-Ins
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