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[0 O 7. 3. 2.2 Process Analysis[] Process analysis is another effective strategy a writer often uses to develop
aparagraph. Using this method[ the writer presents a chronological sequence ofsteps that explain how Something
is doneld] how something happens] or how readerscan do something.[J [0 There are two kinds of process
analysis paragraphs: the how-to-do-it [ calledinstructional or directional processC] and the how-it-is-done

[ called informationalor mechanical processt] . In the latter(] your primary concern is to explain a processthat
the reader has no intention of repeating the steps. For exampled one may wantto know what is involved in
capping an oil well without actually wanting to do it.In this kind of paragraph you do not have to be too exact in
describing theprocess. However[d in the how-to-do-it paragraph you must be very exactl] for hereyour reader
plans on following your directions. Your main objective here is tomake your directions clear enough so that the
reader will be able to accomplishthe task easily.[J [J Process paragraphs that give instructions are mostly often
written in the secondperson. Address the reader directly asyoul] but there is an impliedyou in
imperativesentences. For example in the sentencel] "Remove the lid"0 the subject "you" isunderstood but not
directly stated. Note how the reader is addressed and how thesteps are organized in the following process
paragraphs.
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