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Unit 1 Setting GoalsLesson 1[0 They have many responsibilitiesLesson 2[1 | have to prioritizeLesson 301 What is a
certificate program?Lesson 4[1 A Success StoryLesson 51 When she got home[d she made dinner.Family Lesson
[0 Talking to Your Childs Teacher ...Community Lesson[] Becoming a CitizenReview Lesson[] Practice
TestSpotlightdd ReadingSpotlight] WritingUnit 2 HousingLesson 100 What are the pluses and minuses?Lesson 2
O Its available immediatelyLesson 31 My air conditioner isnt working...Lesson 4[] Renters InsuranceLesson 5[]
Which do you think is the best?Family Lesson] How safe is your home?Work LessonJ Allocating
ResourcesReview Lesson[d Practice TestSpotlightl] ReadingSpotlightl] WritingUnit 3 Healthy LivingLesson 1[0
Are you healthy?Lesson 20 Your Health HistoryLesson 300 Try to improve your diet.Lesson 41 Giving
AdvicelLesson 5[] Have you had a check-up this year?Family Lesson[] Is your child ready to go back to
school?Work LessonJ Wellness ProgramsReview Lesson[] Practice TestSpotlightl] ReadingSpotlight(]
WritingUnit 4 Money and Consumer IssuesLesson 100 How did you make your decision? .Lesson 2[J This
warranty is valid for 6 months.Lesson 310 How many miles are on it?Lesson 4[] Banking NeedsLesson 500 He
goes shopping a lotWork Lessonl] A W-2 FormCommunity Lesson[] City BudgetsReview Lesson[] Practice
TestSpotlightl] ReadingSpotlightd WritingUnit 5 Accidents and EmergenciesLesson 100 Its a hazard!Lesson 2]
This is an emergency!Lesson 30 1wont do it again ...Lesson 401 First AidLesson 501 | wasnt paying
attentionFamily LessonlJ Knowing What to Do In an EmergencyCommunity Lesson[] Getting Out of a
BuildingReview LessonlJ Practice TestSpotlight[] ReadingSpotlightd WritingUnit 6 CommunityLesson 1[]
What makes a community good?Lesson 2[J Littering is prohibitedLesson 3] Im sorry[] officer.Lesson 4[] Isita
good law?Lesson 501 Exercise your right to voteFamily Lesson[] How do you discipline your children?Work
Lesson[] lve got a problem at workReview Lesson[] Practice TestSpotlightC] ReadingSpotlightl] WritingUnit 7
WorkLesson 100 What makes a workplace good?Lesson 20 Does the job have good benefits?Lesson 31 Im
calling about the ad for a photographer...Lesson 400 ResumesLesson 500 If the company closes] shell go back to
school.Family Lesson] How much time can you take off?Community Lesson[] What are my rights?Review
Lesson( Practice TestSpotlightC] ReadingSpotlightl] WritingUnit 8 CommunicationLesson 100 Are you talking
to me?Lesson 20 Can | give you a hand?Lesson 3[1 Could I interrupt for a minute?Lesson 41 Being a Good
CommunicatorLesson 500 What would you do?Community Lesson(] | think thatWork Lessonl] She has her
performance evaluation today.Review Lesson[] Practice TestSpotlightl] ReadingSpotlightl] WritingBig Picture
ExpansionKey to Exercises [1 Workbook[J Key to Supplemental Translation Exercises
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0 O QO How much leave am | entitled to under FMLA?0 O AL If you are an "eligible” employee[d you are
entitled to 12 weeks of leave for certain family and medical reasons during a 12-month period.[] [0 QO Which
employees are eligible to take FMLA leave?] [ ALl Employees are eligible to take FMLA leave if they have
worked for their employer for at least 12 months[] and have worked for at least | 250 hours over the previous 12
monthsJ and work at a location where at least 50 employees are employed by the employer within 75 miles.[]

0 QO Does the law guarantee paid time off2.0 0 A No. The FMLA only requires unpaid leave. However[d the
law permits an employee to electl] or the employer to require the employeel] to use accrued paid leave[d such as
vacation or sick leaveld for some or all of the FMLA leave period. When paid leave is substituted for unpaid FMLA
leaved it may be counted against the 12-week FMLA leave entitlement if the employee is properly notified of the
designation when the leave begins.(J 0 Q[ Can the employer count leave taken due to pregnancy complications
against the 12 weeks of FMLA leave for the birth and care of my child?0] [0 ACJ Yes. An eligible employee is
entitled to a total of 12 weeks of FMLA leave in a 12-month period. If the employee has to use some of that leave for
another reason] including a difficult pregnancyd it may be counted as part of the 12-week FMLA leave
entitlement.J 0 QU Who is considered an immediate "family member" for purposes of taking FMLA leave?[]

O A0 Anemployees spousel] children U son or daughter(J [ and parents are immediate family members for
purposes of FMLA. The term "parent” does not include a parent "in-law". The terms son or daughter do not
include individuals age 18 or over unless they are "incapable of self-care” because of mental or physical disability
that limits one or more of their "major life activities" as those terms are defined in regulations issued by the Equal
Employment Opportunity Comission [0 EEOCO under the Americans With Disabilities Act (1 ADAO .
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