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UNIT 1 Working in an OfficeWarm-upListening & SpeakingReading 1Secretary WantedReading 2Staying Happy
in Your OfficePractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 2 At a Shopping
MallWarm-upListening & SpeakingReading 1Information DeskReading 2Great Mall of ChinaPractice Your
LanguageUnit TaskSelf-checklistFun TimeUNIT 3 SightseeingWarm-upListening & SpeakingReading 1A Local
Tourist GuideReading 2Access to the Eiffel TowerPractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT
4 Hotels and RestaurantsWarm-upListening & SpeakingReading 1An Efficient BartenderReading 2A Front-desk
ClerkPractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 5 AdvertisingWarm-upListening &
SpeakingReading IAdvertising AgenciesReading 2Advertising TechniquesPractice Your LanguageUnit
TaskSelf-checklistFun TimeUNIT 6 Being a Respectable Technician[l Warm-upListening & SpeakingReading
1What Is a Good Technician(]

Reading 2Machine SafetyPractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 7 Inan IT
WorldWarm-upListening & SpeakingReading 1A Web AdministratorReading 21T Brings Benefits[]

Practice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 8 Cuisine Around the WorldWarm-upListening &
SpeakingReading IWelcome to Our Show(]

Reading 2Make Your Pizza DoughPractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 9 Medical
CareWarm-upListening & SpeakingReading 1Nursing Can Be a Rewarding CareerReading 2A Funny
MisunderstandingPractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 10 Working in a
BankWarm-upListening & SpeakingReading ICredit Cards in the USReading 2What Is the World Bank[]
Practice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 11 Road Ahead Warm-upListening &
SpeakingReading 1Vocational Education Can Make a Huge Difference to Your FutureReading 2Learn from a
ModelPractice Your LanguageUnit TaskSelf-checklistFun TimeUNIT 12 Tips for Successwarm-upListening &
SpeakingReading 1Treat Your Work as PlayReading 2BASIC Tips for Career SuccessPractice Your LanguageUnit
TaskSelf-checklistFun Time
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(0 O "I realize some of you already know the safety procedures for this type of machinel] but Il just explain some
of the basics again. First of allC] make sure you know how to stopthe machine before you start it. That seems
obvious but its important."[J] (1 "Second] always check that all the safety guards are fitted correctly before
youoperate the machine because if you dont[] someone might have a bad accident. Whatelse[]

Ohyes[d never try to clean a machine while thats in motion. Switch it off andunplug it."[0 O "And finallyO tell
your supervisor immediately if you think the machine is notworking properly. OK[I so has anyone got any

questions(]
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