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内容概要

　　《英语》系列教材是教育部全国成人高等教育规划教材，1998年正式出版发行，供各类高职高专
院校非英语专业（含具有“专升本”需求的）学生使用。
编写组结合10多年来一线教师的教学体验和广大学生的学习诉求，对《英语》进行了两次修订。
本系列教材是对《英语》进行了第二次修订后推出的第三版。
第三版在保留了深受使用院校广大师生欢迎的教材的基本框架和针对人才市场对涉外职场英语交际需
求的特点的基础上，更有针对性地更新了部分课文及相应练习，在让老用户感到熟悉与亲切的同时，
又能更多地体验教材与时俱进的新语境和新气息；同时又为新用户提供一套理念更新换代的更新版《
英语》。
　　《全国成人高等教育规划教材：英语（第3版）（非英语专业专科用）》为《英语1》（第三版）
，共12个单元。
每单元包括阅读理解、应用文写作、语法讲解、趣味阅读和词汇表。
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Unit 1 Greeting People You Meet for the First TimeIntegrated Skills DevelopmentDialogue A. How Do You Do?B.
At the CanteenPassage A. WelcomeB. Professor Waters Introduces HerselfApplied WritingPick Up Your
GrammarMerry LearningWords & PhrasesUnit 2 Introducing People to Each OtherIntegrated Skills
DevelopmentDialogue A. Lizzy, This is My FriendB. Li Ying, This is Mr. BrownPassage A. No Time for
FormalityB, How to Greet a Foreign FriendApplied WritingPick Up Your GrammarMerry LearningWords &
PhrasesUnit 3 Getting and Giving Information PeopleIntegrated Skills DevelopmentDialogue A. Could I Join the
School Library?B. A Family PhotoPassage A. PassportB. Cultural Differences in Greeting PeopleApplied
WritingPick Up Your GrammarMerry LearningWords & PhrasesUnit 4 Making a Telephone CallIntegrated Skills
DevelopmentDialogue A. One Moment, PleaseB. This is Smith HerePassage A. How to Make an Efficient Phone
CallB. How to Improve Your Working EfficiencyApplied WritingPick Up Your GrammarMerry LearningWords
& PhrasesUnit 5 Can I See Your Manage?Integrated Skills DevelopmentDialogue A. Can I See Your Manager?B.
Let Me CheckPassage A. A Receptionist's jobB. It's Never Too Late to LearnApplied WritingPick Up Your
GrammarMerry LeaningWords & PhrasesUnit 6 Communications FacilitiesIntegrated Skills
DevelopmentDialogue A. Would You Please Take a Message?B. I'll Send It to You by E-mailPassage A. A
Secretary's jobB. Mr. Wilson's SecretaryApplied WritingPick Up Your GrammarMerry LearningWords &
PhrasesTest One （Unit 1-Unit 6）Unit 7 At the Unformation Desk of a Traval AgencyUnit 8 Live
Arrival/Departure InformationUnit 9 Itinerary and ScheduleUnit 10 Giving Shopping AdviceUnit 11 Can I Help
You?Unit 12 A Souvenir to Remind Me of ChinaTest Two （Unit 7-Unit 12）VocabularyPhrases
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