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000000 DO O Daily business topics in finance
0000000000 O Accounting in practice
O000000O000000000DOO DO Sourcest records of prime
entry

0000000000000 00O0DODODOOODouble entry ruled accounting
bookkeeping and ledger accounts

00000 O Inventory

00000 O Revenue

00 000 O Expenses

0 00O O O Irrecoverable debts and allowances
000000000000 O Provisions and contingencies

00 000D0DO0ODO Non-current assets

000000 DO O Construction contracts

O00000D0O0O0O Costmanagement

00000000 Focus on cost

OJ000D0D0O0ODO Cost and decision making
000000000 0O0ODD O O Master financial budgeting
000000000000 DO O Overview of master financial
budget system

0000000000000 0O The master budget and its

function

O000O0O00ODOO0O0O0O0OOOBudgeting approaches
0000000 O O Participation in budget setting
000000000000 DO Internal control
0000000000 OWhatis internal control
0000000000000 00000 Internal control in computer
information systems(J CISCJ environment
000000000000 Internal control in sales and

revenue

000000000000 Internal control in purchase
000000D00000000 Internal control in

compensation

0000000000000 0O Internal control in cash
management

00000000000 00000O O Internal control in inventory
and other assets management

O000O00D00O-0000000 Sarbanes-Oxley Act
0000000000 Basic financial reports

00 000D0D0O0O D Balance sheet

U 000000 Income statement

000000000 Cash flow statement
O00O00D0O0ODOO0O0O0O00O O Statement of changes in equity
000000000000 O Accounting policies and explanatory
notes
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J0000D0O00000D0D Taxplanning
0000000000000 O Overview of tax system and
administration

00000000 U Corporate Income Tax

000000 0 Value Added Tax[D VATO

00 000D DO O Business Taxd BTO

000000 O Consumption Tax

0 0O 0O 0O 0O O Customs Duty

O0000D00O0ODOO0O Land Appreciation Tax[ LATO
00000000 O Individual Income Tax[ HTO
00000000 The grip of auditing

000000000000 O The purpose and scope of

audit

000000000000 O Professional ethics and codes of
conduct

0000000 0O Audit planning
O0000O00D0DOO0O0O0O0O0OOResearch and appraisal of internal
control system

O0000D000D00O0DDO O Audit evidence and the working
paper

O000O00D00O000O000 Audit sampling and computer
assisted audit techniques

0000000 O Audit reports

O00000DO0O Investment decision

O000O00OD0ODOO0O0O0O0O 0O General concept of investment
O00000DO0O000000O0DODODOO0Od Capital investment
appraisal without consideration of time value of money
0000000000000 000O0000 Capital investment appraisal
with consideration of time value of money
0000000000000 0O Financial analysisC] planning and
projecting

0000000 O Financial analysis

O0000D0O0ODO OO Financial planning and

projecting

00O 0O O Moving up the corporate ladder
O0000D0000000DO0O0OO Communicating with non-financial
staff

00000000000 O Communicating with sales
O000000D000000000 0O Communicating with R&amp;D and
back office

O000000D00O0O0O0O0O0OCommunicating with marketing
0000000000 Communicating with executives
O000O00D0O000000 Performance management
O00O0O00OD0ODOO0O0O0O0O0OO O Management behavior and performance
measurement

0000000000000 Financial performance

indicators(] FPIC]
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000000 D0O0O0O0O0O0OOO Non-financial performance
indicatorsC] NFPIT

0000000 O O integrated performance view
O000O0O00D00OO00O0O0O0O Entering the senior management circle
00000 O O Leadership

000000 O O Understanding business

organization

O00O00OO0ODOO0O 0O O Understanding operations business
process management

000000 00O Strategic management

O0ADOODODO Abbreviations

0O 0OBOO OO Vocabulary

OO0CO0U0OO0OOODDODOO Useful expressions
O0DOODOOODODO Job seeking
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