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O Unit 1 Cashier at the Checkout Counter

(0 O Task 1 Cashier at the Supermarket

0 O Task 2 Cashier at the Shopping Mall

0 O Task 3 Issuing an Invoice and Serving Customers
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(I Unit 2 Banking Business |

[J O Task 1 Opening an Account in the Bank

[J O Task 2 Depositing Money

[ O Task 3 Withdrawing Cash

[ Unit 3 Banking Business 11

0 O Task 1 Transferring Money and Cashing a Check
0 [0 Task 2 Money Exchange Service

[J [0 Task 3 Reporting a Loss and Closing an Account
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0 Unit 4 Travel Expense Claim

[0 O Task 1 Advancing Travel Expenses

(0 O Task 2 Applying for Travel Expenses
Reimbursement

O O Task 3 Claiming Accommodation Cost

[0 Unit 5 Funds Accounting

0 O Task 1 Business Transaction Accounting

00 O Task 2 Recovering the Debt

0 O Task 3 Correcting Accounting Errors
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[J Unit 6 Foreign Business Accounting Service

0 O Task 1 Foreign Currency Exchange Business

0 [0 Task 2 Export Accounting Service

0 [0 Task 3 Import Accounting Service
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