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Unit0 Business Environment

Listening &amp; Speaking

Consulting about Advice on Business

Reading

Intensive Reading: Are You Ready to Do Business in China?
Fast Reading: China Remains Open Business Environment
Grammar &amp; Usage

Past Perfect Tense [0 0 [0 00 O

Practical Writing

Forms [0 [

Unitd Team Building

Listening &amp; Speaking

Consulting about Advice on Team Building

Reading

Intensive Reading: The Path to Build Successful Work Teams
Fast Reading: How to Get Along with Your Coworkers
Grammar &amp; Usage

Future Perfect Tense 0 0 O O O

Practical Writing

Advertisements [J [J

UnitDD Import and Export

Listening &amp; Speaking

Preparing for Exporting &amp; Negotiating Terms
Reading

Intensive Reading: The Procedure for Import Trade
Fast Reading: Expand Your Business by Exporting
Grammar &amp; Usage

The Present Perfect Progressive Tense 0 [0 [ 00 [0 O [
Practical Writing

Agency Introduction 00 [0 00 O

Unitd Tariff Barriers

Listening &amp; Speaking

Tariffs &amp; International Trade

Reading

Intensive Reading: Tariff Barriers

Fast Reading: Revised Tariffs Benefit China

Grammar &amp; Usage

The Past Perfect Progressive Tense D O O O O O O
Practical Writing

Products Introduction 0 O O O

Unitd Market Research

Listening &amp; Speaking

Preparing for Market Research

Reading

Intensive Reading: Marketing Research
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Fast Reading: Research Trends

Grammar &amp; Usage

The Future Perfect Progressive Tense 0 O O O O O O
Practical Writing

Questionnaires O 00 O [

UnitJ Trade Fairs

Listening &amp; Speaking

Consulting about Details on Trade Fairs
Reading

Intensive Reading: The Canton Fair

Fast Reading: Booth Staff Training

Grammar &amp; Usage

The Modal Verbs 0 0 0 O

Practical Writing

The Format and Structure of Business Letters 1 O 0 O O 0O 0O 0O OO
Unit] Public Relations

Listening &amp; Speaking

Advice on Public Relations

Reading

Intensive Reading: Public Relations in China
Fast Reading: Public Relations

Grammar &amp; Usage

Participle [ (]

Practical Writing

Letters of Application O O [

Unitdd E-Commerce

Listening &amp; Speaking

Shopping on Line

Reading

Intensive Reading: The Development of E-commerce
Fast Reading: How to Start an Online Business
Grammar &amp; Usage

Voices 0 O

Practical Writing

Letters of Invitation O [ [

Appendix Vocabulary
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