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Part [ Business English WritingChapter 1 Busineww Enlishe Wriing:Classfications and PrincplesPart (1 Wirting
Business LettersChapter 2 The Strcturea and Layout of a Business LetterChapter 3 Introduction to Interantioal
Business PracticeChapter 4 Credie Inquiry and Establishing Business RelationChpater 5 Inquiries and Reples of
InquiriesChpater 6 Offer,Conuter-Offer and Conuter-Conuter-OfferChapter 7 OrderChapter 8 Acceptance and
ContractChapter 9 PackingChapter 10 ShipmentChapter 11 InsuranceChasper 12 Payments and BalanceChapter
13 Commodity InspectionChapter 14 Complaints,Clamis and AdjustmentsChapter 15 AgencyChapter 16 Some
Special Trading PracticesChapter 17 Economic and Technical CooperationPart [1 Writing Buseiess
Memorandums,Minutes,Reports and Instrument ManualsChapter 18 Business Memorandum WritingChapter 19
Business Minute WritingChapter 20 Business Report WritingChapter 21 Instruction Manual WritingPart (I Keys
to the ExercisesReferences

Page 3



000 0O, tushu007.com
<OQO00d0O0mn>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 4



