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unit 1 introducing someone

unit 2 talking about a company

unit 3 introducing a product

unit 4 giving instructions

unit 5 making a good presentation
unit 6 taking a business trip

unit 7 entertaining clients

unit 8 meeting a different culture

unit 9 managing job stress

unit 10 shopping online

unit 11 privacy and property on the net
unit 12 business negotiation

unit 13 negotiation at workplace

unit 14 globalization

unit 15 china in the globalized market
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0000 Comprehension O . Reference key: 1. Visit the Web pages for wireless service providers and compare
their available plans and net-works. 2. No, not necessarily. Some people may find it difficult to type on. 3. He/She
should select a smartphone with a large internal memory or with an expandablememory card slot. 4. Video-output
connectors. 5. A smartphone with a larger screen. Vocabulary [0 . Key: 1. caption 2. internal 3. transfer 4. tend 5.
omissions 6. features 7.option  8.accomplish  9.coverage 10.charged 0 Key: 1. expandable 2. try out
3. option 4. features 5. decide on 6. narrow down 7. omissions 8. stand out from 9. proprietary 10. tendTranslation
O.Referencekey: 1.0 00000000000 OO0ODOOOOOOODOOOOOOOO
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O . Reference key: 1. List the qualities that are important to you in a phone and this will help you choose a
smart-phone to your true needs. 2. Figure out how much you can afford, not only for the smartphone but for
monthly servicecharges as well. 3. How a smartphone stores information is vital to how it works because of the large
amounts ofdata it has to deal with. 4. A larger smartphone usually means a larger screen,which allows you to see
more informationat once. 5. Compare plans to see which one is best for you and may give you the best coverage. 6.
You can transfer much larger amounts of data with a smartphone. 7. The best way to make sure that you get the
right smart phone is to do lots of research. 8. A physical keyboard can be much easier to use than a virtual one. 9.
Smartphones are ready to accept expandable memory to give you a large storage capacity. 10. One of the reasons
that a lot of people like smart phones is their multimedia features.
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