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General Information Objectives Description AssessmentLecture Program Part [1 Knowledge Points [ [1 [
OO 0000 1. Intrusionto Information Technology 1.1 Computer Literacy 1.2 Information System 1.3
Information Technology O ITO 1.4 What isa Computer? 1.5 Components of a Computer 1.6 Categories of
Computers 2. System Unit 2.1 Central Processing Unit 0 CPUO 2.2 Memory 2.3 Portsand Connectors 3.
Inputand Output 3.1 Input 3.2 Output 4. Secondary Storage 4.1 Floppy Disks 4.2 Hard Disks 4.3 Tapes
4.4 Optical Storage Technology 4.5 PC Cards 4.6 RAID Storage Systems 4.7 Smart Cards 5. So.are 5.1
Categories of Software 5.2 System Software 5.3 Programming Languages 6. Introduction to Spreadsheets 6.1
Introduction to EXCEL 6.2 Spreadsheet Formulae 6.3 Spreadsheet Charts 7. Introduction to Database 7.1
Database Management Systems [1 DBMS[ 7.2 Introduction to Microsoft Access 7.3 Access Query Design
7.4 Access Report Generator 8. Data Communication and Networks 8.1 Data Communication 8.2 Networks
9. Introduction to WWW 9.1 Introductionto HTML 9.2 Constructing Web Pages [J I0J -List, Image, Anchor
9.3 Constructing Web Pages [J 2[1 -Table 10. Computers and Society 10.1 E-Commerce 10.2 Electronic
Data Interchange [0 ED1[0]  10.3 Email 10.4 Social IssuesPart 1 Exercises D O OO0 OOOOOO
Tutorial 1:CPU Tutorial 2: Input and Output Devices Tutorial 3: Secondary Storage Tutorial 4: Operating System
Tutorial 5: Data Communications Tutorial 6: NetworksPart [0 LabsO 0 O OO OO O OO L:introductionto
Spreadsheets - Excel 2:Orchids Shade House Case Study Assignment 1 3:Creating your webpage 0 1[0
4:Creating your webpage [0 200 Assignment 2 5:Creating a new datafile 6:Access Queries 7:Access Report
Generation Assignment 3Part [0 Revisionsd0 0 O OO 0O OO O Revision1 Revision 2 Revision 3 Revision
4PartV AppendixO0 O OO0 O0OO Appendix Al ASCII Codeld ASCIIC O O Appendix BO Glossary[]
OO0O0O0O00000 Appendix CO Computer AcronymsO0 0 0000000000000 AppendixD
[J Reference Answersto Exercisesd O O O 000000000 OO Appendix EO Reference Answers to
RevisionsO O O OO OOO0OOOOOO
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