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Section 1 Preparation for Exhibition(OI O )

Unit 1 Choice ofVenues([J [0 00 [0)
Background Information(CJ [0 [0 (1)
Situational Dialogues(J O [0 [O0)

Notes((1 00)

Words and Phrases Bank([J [0 (1)
Sentence Storage(0J O O O)

Exercises([] )

Unit 2 Exhibition Planning(C] O OO0 [0)
Background Information(C) O O [0)
Situational Dialogues(OJ O [0 [J)

Notes(OI )

Words and Phrases Bank(CJ [0 O )
Sentence Storage(CJ 0 O O)

Exercises(0 )

Unit 3 Costs of Attendance(U 0 0 )
Background Information(C] O O [J)
Situational Dialogues(C) O OO [0)

Notes(C1 00)

Words and Phrases Bank([1 [1 [1)
Sentence Storage(D O O O)

Exercises(C] )

Unit 4 Exhibits lurance(D O O O)
Background Information(CJ 00 [0 [0)
Situational Dialogues(00 O O O)

Notes((I )

Words and Phrases Bank([J (I 1)
Sentence Storage(J O 0O O)

Exercises([J )

Unit 5 Booth Decorating(CD 0 0 O)
Background Information(C) O O [0)
Situational Dialogues(C) O OO [0)

Notes(CI 00)

Words and Phrases Bank(CJ [0 O )
Sentence Storage(CJ 0 O 0)

Exercises(0 O )

Unit 6 Cancellation of Participation(J] [0 [I (1)

Background Information(J [0 [0 (1)
Situational Dialogues(J O [0 [0)

Notes(C1 00)

Words and Phrases Bank([J (1 [1)
Sentence Storage(0 O O O)

Exercises(O] )

Unit 7 Advertisement(C] [0)
Background Information(C] [0 0 ()
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Situational Dialogues(C) O OO [0)
Notes(C1 00)

Words and Phrases Bank ([ [1 [1)

Sentence Storage(0 O O O)
Exercises([] )

Section 2 Procedure of Exhibition(C] (1)
Unit 1 Reception at the Hall(CO O 00 0O0)
Background Information(CJ 00 [0 00)
Situational Dialogues(00 O O O)
Notes((I )

Words and Phrases Bank([J [0 1)
Sentence Storage(J O 0O O)
Exercises([] )

Unit 2 Price Negotiation([J 0 0 [0)
Background Information(C) O O [0)
Situational Dialogues(C) O OO [0)
Notes(CI 00)

Words and Phrases Bank(CJ [0 O )
Sentence Storage(CJ 0 O O)
Exercises(0 )

Unit 3 Signing the Contract([] 00 [0 [0)
Background Information(C] 0 [0 (1)
Situational Di~ogues([J [0 [0 [0)
Notes(C1 00)

Words and Phrases Bank([J (1 [1)
Sentence Storage(0 O O O)
Exercises(O] )

Unit 4 Sales Presentation] Demotration(C] O O O O OO )
Background Information(C] 0 0 (1)
Situational Dialogues(OJ O [0 [J)
Notes(C1 00)

Words and Phrases Bank([J [J (1)
Sentence Storage(C 0 O O)
Exercises(0 O)

Unit 5 Settling Complaints(C) O O O)
Background Information(C) O OO [0)
Situational Dialogues(C) O 0O [0)
Notes(CI 00)

Words and Phrases Bank ([ [1 [1)
Sentence Storage(0 O O O)
Exercises([] ()

Unit 6 Settling an Account(C0 O 0 O)
Background Information(CJ [0 [0 [0)
Situational Di~ogues(CJ [0 00 0O0)
Notes(C1 00)

Words and Phrases Bank([J I (1)
Sentence Storage(CJ O O )
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Exercises(0 O )
Section 3 Follow-up of Exhibition(d O)

Unit 1 Moving out Exhibits(CJ O )
Background Information(C] [0 [0 (1)
Situational Dialogues(J O [0 [0)
Notes(C1 00)

Words and Phrases Bank([J [ (1)
Sentence Storage(0 O O O)
Exercises(CJ )

Unit 2 Contacts after the Exhibition(CJ OO O )
Background Information(C] [0 0 ()
Situational Dialogues(OJ O [ [J)
Notes(CI 00)

Words and Phrases Bank([J [J 1)
Sentence Storage(C 0 O O)
Exercises(0 )

Unit 3 Exhibition Results Analysis(C O O O O 0O)
Background Information(C) O OO [0)
Situational DiMogues(O O 00 O)
Notes(C1 00)

Words and Phrases Bank([1 [1 [1)
Sentence Storage(0 O O O)

Exercises([] ()
Section 4 Convention( O )

Unit 1 Booking a Meeting(CJ [0 [0 [0)
Background Information(CJ 00 [0 [0)
Situational Dialogues(00 O O O)
Notes((I )

Words and Phrases Bank([J (I 1)
Sentence Storage(J O 0O O)

Exercises([J )

Unit 2 Convention Site Ipection(CJ O 0 0O 0O 0O)
Background Information(C) O O [0)
Situational Dialogues(C) O OO [0)
Notes(CI 00)

Words and Phrases Bank(CJ [0 O )
Sentence Storage(CJ 0 O 0)

Exercises(0 O )

Unit 3 Convention Registration(] [ [0 (1)
Background Information(J [0 [0 (1)
Situational Dialogues(J O [0 [0)
Notes(C1 00)

Words and Phrases Bank([J (1 [1)
Sentence Storage(0 O O O)

Exercises(O] )

Unit 4 Arranging Caterings for the Group(O O O O O O)

Background Information(C] [0 0 ()
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Situational Dialogues(OJ O [0 [0)
Notes(C1 00)

Words and Phrases Bank ([ [1 [1)
Sentence Storage(0 O O O)
Exercises([] )

Unit 5 Post conference Tour(CD 0O 0 O)
Background Information(CJ 00 [0 [0)
Situational Dialogues(00 O O O)

Notes(C1 O0)

Words and Phrases Bank(CJ 0 ()
Sentence Storage(C) O 0 O)
Exercises([J )

Section 5 IntroductiontoSome 710J rldwideExhibitionCente

goooooooono)

Section 6 Business Letter Writing(C D O O 0O 0O)

Unit 1 The Secret to Effective Business

Communication(U DD 00O OODODOO0O)

Unit 2 Sample Lette(C O O O)

Appendix([J [0)

Ooooooon

Ooooooon

Oooooon
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