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Unit One

Text What We Eat and Drink

Grammar Subjunctive Mood (1)

Unit Two

Text Telephone Language

Grammar Subjunctive Mood (2)

Unit Three

Text Stocks

Grammar Inversion

Unit Four

Text The Role of Computers in Business

Grammar Ellipsis

Unit Five

Text Advertisments and Brands

Grammar The Use of "It" (1)

Unit Six

Text Joint Venture

Grammar The Use of "It" (2)

Unit Seven

Text Today and 2000 Beyond

Reading Techniques Using Word Part Clues forWord Meanings (1)
Unit Eight

Text Insurance

Reading Techniques Using Word Part Clues forWord Meanings (2)
Unit Nine

Text On Holiday

Reading Techniques Using Context Clues forWord Meanings (1)
Unit Ten

Text Firms

Reading Techniques Using Context Clues forwWord Meanings (2)
Unit Eleven

Text Foreign Exchange

Reading Techniques Looking for theTopic Sentences
Unit Twelve

Text Trademarks

Translating Skills

Unit Thirteen

Text Taxation

Translating Skills

Unit Fourteen

Text Business Letters

Translating Skil

Unit Fifteen

Text Agencies

Translating Skills
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Unit Sixteen

Text The Four P'S of Marketing
Translating Skills

Unit Seventeen

Text Entering Foreign Markets
Translating Skills

Unit Eighteen

Text Turn-Key Operations

Unit Nineteen

Text The "Forward "Exchange Markets
Unit Twenty

Text Banks and Banking: Checking Accounts
Vocabula
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