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PREFACE PARTI O INTRODUCTIONChapter 1: A Philosophy of Drafting A [0 The Characteristics of Good
LegalWriting [0 100 Accuracy O 20 Clarity O 30 Concision [ 400 Simplicity (I 50 Tone B Three Types of
Legal Writing [J 100 Discoursive Writing [J 20 Litigation-Related Writing 0 300 Normative Writing CL1 The
Ultimate Consequence of DraftedDocuments D [ Drafting as a Facilitator of Self-Govern-ment and Economic
Enterprise EC1 Drafting as a Form of PreventiveLawyering FOI Drafting as an Intellectual Exercise (O 1

[0 Knowledge of the Law O 200 Investigation [0 30 Conceptualization [0 400 Prescience [J 500 Organization G
Drafting as a Literary Exercise [ 100 Words [ 200 Sentences [1 3[1 Other Word ConstructionTechniques [ 4

[0 Headings HLI Drafting as an Ethical Exercise 10 The Costs of Bad Drafting (1 1[0 Social Costs[] 2[1 Client
Costs [ 301 Drafter Costs JII Drafting From Scratch Chapter 2: Contract Drafting A [0 The Role of the Contract
Drafter B Recurring Problems in ContractDrafting [J 100 Unintended Contracts [1 2] Documents Intended to
be Contractshat Fail (1 300 Contracts Containing Gaps[] 401 Ambiguous and UnnecessarilyVVague Terms [ 5

[0 Unanticipated Events CO Types of Contracts
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[0 O 7. Signature Blocks[] (I This provides a place for the parties and witnesses, if any, to sign. Type the name and
title below the signature line. Signatures should not be on a separate page;[] include some of the text of the contract
on the page on which the signatures appear.] In addition, on extremely important documents, the parties should
initial each page at the bottom.[] [0 8. Date[] [I If the date was not included in the lead paragraph, include it here.
00 O O 9. Notarization[J [ If the contract is to be notarized, the notarys statement, signature, and seal come last.[]
[0 10. An Appendix O Many[J complex] commercial,[d financial,[] and corporate contracts include an
appendix containing exhibits and schedules. An exhibit usually consists of a document that is relevant to, but not a
part of, the agreement itself. In a multi-party transaction, the contract between Acme Corporation and Beta
Corporation may build on or interface with the contract between Beta Corporation and Charlie Corporation,
which would thus be attached as an exhibit to the Acme/Beta contract. A schedule, on the other hand, is properly a
part of the agreement. It may consist of a list of persons to whom certain notices must be sent, important but
incredibly tedious technical data, computation formula, and even standard boilerplate provisions promulgated by
government regulation or industry trade groups.tJ U The appendix should have its own table of contents and be
consecutively paginated, even if some of the inclosed documents have their own originalJ [ pagination.
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