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Module 1 1.1 Working life 1.2 Asking and answering questions 1.3 Reading Test: Part OneModule 2 2.1
Growing the company 2.2 Presenting facts 2.3 Speaking Test: Part OneModule 3 3.1 Communication at work 3.2
Email exchange 3.3 Listening Test: Part OneModule 4 4.1 The art of selling 4.2 Presenting figures 4.3 Writing
Test: Part OneModule 5 5.1 Money and finance 5.2 Discussing options 5.3 Listening Test: Part TwoModule 6 6.1
Purchasing power 6.2 Telephoning 6.3 Writing Test: Part TwoModule 7 7.1 Managing people 7.2 Report writing
7.3 Reading Test: Part TwoModule 8 8.1 Being responsible 8.2 Formal meetings 8.3 Reading Test: Part
FourModule 9 9.1 Innovation 9.2 Negotiating 9.3 Reading and Listening Tests:Part ThreeModule 10 10.1 Travel
and entertainment 10.2 The language of proposals 10.3 Speaking Test:Part ThreeModule 11 11.1 The economy
11.2 Effective writing 11.3 Speaking Test: Part TwoModule 12 12.1 Crossing cultures 12.2 Social English 12.3
Reading Test: Part Five andPart SixAnswer key
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