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内容概要

　　《普通高等教育“十一五”国家级规划教材：高职高专实用英语综合教程4（第2版）》是中国财
政经济出版社组织全国力量编写的普通高等教育“十一五”国家级规划教材，体现了《高职高专教育
英语课程教学基本要求》（试行）提出的教学目的，适合全国高职高专院校非英语专业学生使用。
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作者简介

　　毕兆年，总主编毕兆年，毕业于上海圣约翰大学西语系应用语言专业和经济系企业管理专业。
现任清华大学外语系教授。
曾与加拿大西安大路大学国际工商管理学院共同编写并编译《国际工商管理丛书》，在国内外发行，
广受好评。
近年还组织编写了《研究生（六级）考试指南》并任教育部高等教育司组编的“高等教育学历文凭考
试全国统考课程教材”《大学基础英语》副主编。

　　凌双英，总主编凌双英，毕业于安徽师范大学外国语学院英语语言文学专业，现任安徽国际商务
职业学院商务外语系副教授，为省级商务英语专业带头人。
曾主编普通高等教育“十一五”国家级规划教材、安徽省“十一五”省级规划教材等。
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书籍目录

Unit 1 House Hunting
Section Ⅰ:Focus on Talking
Section Ⅱ:Focus on Listening
Section Ⅲ:Reading
Part A : Building for the Future
Part B : What Is a Housing Grant?
Section Ⅳ: Writing
Famous Quote
Unit 2 Hosting a Meeting
Section Ⅰ:Focus on Talking
Section Ⅱ:Focus on Listening
Section Ⅲ:Reading
Part A : Historic APEC 2001 Ends
Part B : UN Women's Conference Opens Amid Abortion
Controversy
Section Ⅳ: Writing
Famous Quote
Unit 3 Factory &amp; Company
Section Ⅰ:Focus on Talking
Section II: Focus on Listening
Section Ⅲ:Reading
Part A : Ford-A Giant Global Company
Part B : Developing History of Nokia
Section Ⅳ: Writing
Famous Quote
Unit 4 Product Presentation
Section Ⅰ:Focus on Talking
Section II: Focus on Listening
Section Ⅲ:Reading
Part A : Sales and Marketing
Part B : The Customer Is Number One!
Section Ⅳ: Writing
Famous Quote
Unit 5 Complaints &amp; Claims
Section Ⅰ:Focus on Talking
Section Ⅱ:Focus on Listening
Section Ⅲ:Reading
Part A : Negotiating a Consumer Complaint
Part B : Dealing with Problems in Your Family
Section Ⅳ: Writing
Famous Quote
Unit 6 Business Talk
Section ! : Focus on Talking
Section II: Focus on Listening
Section Ⅲ:Reading
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Part A : Art of Negotiation
Part B : Salary Negotiations
Section Ⅳ: Writing
Famous Quote
Unit 7 Responsibility
Section Ⅰ:Focus on Talking
Section Ⅱ:Focus on Listening
Section Ⅲ:Reading
Part A : Business Ethics
Part B : SARS and a Sense of Responsibility
Section Ⅳ: Writing
Famous Quote
Unit 8 Finance
Section Ⅰ:Focus on Talking
Section II: Focus on Listening
Section Ⅲ:Reading
Part A : Many Ways to Bank Online
Part B : The Pitfalls of Buying and Selling
Section Ⅳ: Writing
Famous Quote
Glossary
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