0000 O, tushu007.com
<«<O000000ds>>

gobooo

Ub0<<0Ob0nbooooods>>
1300 ISBNLI O [0 9787513011778
1000 ISBNU U 0 751301177X
0ooon2012-4
gobobooobboodaad
gooboooboodoga
000194

0 00 0 251000

gobbobbobougoggopbrODooobbbobooooooobon

00000000 http://www.tushu007.com

Page 1



0000 O, tushu007.com
<«<O000000ds>>

goon

gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
U

ooooooobob@Wboobobob)y boboboobooboooooooboboboboo
oooooooboboboboboobooooooooobobobobobDobDooD@Wooog
OOoooooO)yhoobobobooooboooooboooo
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobobboogooobbobbododa

Page 2



0000 0O, tushu007.com
<«<O000000ds>>

goon

Chapter 1 An Overview of Business Writing
Chapter 2 Enquiries and Replies

Chapter 3 Offe and Counter-offe

Chapter 4 Orde and Acknowledgements
Chapter 5 Contracts and Agreements
Chapter 6 Agenda

Chapter 7 Memos and Minutes

Chapter 8 Business Proposals and Business Pla
Chapter 9 Business Reports

Chapter 10 Notice and Announcement
Chapter 11 Sales Lette

Chapter 12 Technical Descriptio

Chapter 13 Questionnaires

Chapter 14 Resume

References

Appendices

Page 3



0000 O, tushu007.com
<«<O000000ds>>

goon

gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 4



