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内容概要

　　《成功职场英语》包括申请工作、写简历、组织会议、演示等普通职场话题及申请国外硕士课程
等继续深造方面的话题。
 《成功职场英语（学生用书）》由5个单元组成，每单元6课，各单元围绕一个主题展开，每个单元后
有一个Team Project。
所选内容为真实职场环境中的交际话题，可以激发学生的学习兴趣，提高学习积极性。
训练形式多样化，旨在培养听、说、读、写技能，促使学生掌握职场环境中的种种英语交际能力。
书后为每个单元配备了复习题、附加活动、阅读材料、写作材料和单元测试，丰富了学习内容。
此外，还提供了语法要点、专业词汇表，方便学生查阅。
 《成功职场英语（学生用书）》为学生用书。
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书籍目录

To the StudentUnit 1 Preparing for ochallengesLesson 1 The reason Im applying isLesson 2 Just applying for the
M.A. is hardLesson 3 If tuition werent so expensiveLesson 4 There are other options oLesson 5 Internet changes
distance educationLesson 6 Being evaluated is roughTeam Project 1Unit 2 Getting the jobLesson 1 Id like to work
here becauseLesson 2 Dear Hiring ManagerLesson 3 This resume is" impressiveLesson 4 Writing your
resumeLesson 5 If I were you， I would wearLesson 6 Interviews make me nervousTeam Project 2Unit 3
Relocating for workLesson 1 Life is less formal hereLesson 2 Time to choose a roommateLesson 3 Theres so much
to considerLesson 4 Dealing with the landlordLesson 5 Abbreviations drive me srazyLesson B There are
cockroaches everywhereTeam Project 3Unit 4 Doing the jobLesson 1 Lets find the problemLesson 2 We need to
set goalsLesson 3 Whats the action planLesson 4 Its time for a decisionLesson 5 We need time management
trainingLesson 6 Whos the new marketing managerTeam Project 4Unit 5 Solving problemsLesson 1 Wheres the
shipmentLesson 2 When do we get our stuffLesson 3 Lets call a meeting
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