0000 O, tushu007.com
<O QO00d0oods>>

gobooo

Jdd<<googd>>

1300 ISBNUO O 0 9787546307060

1000 ISBNO 1 10 7546307066

0 dodoo2009-7
godoobbooodgoooboooooooon
goooono o

0ogd278

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



0000 0O, tushu007.com
<O QO00d0oods>>

0O

gobbobbbuodggooobbbobbuoooogobobooooa® gooo> bbobodgd
gooboo* bodadg” ggobboobobobodgo
goubbobbbouggoobobobbouoouon
gobbobbbuoogooobbobbuoooogobobobboooooobobobboougg
gobboobobbodgooooboobbuoooouoboobbooogg

gooooo* goggg” o boboog” g doboboo” oo oobobobbooada
gobboobobboooogobboobboooooooos bbodgr gooobobobobodooda
gobobooobboodaad
O000000O0O0ODOCheneyORyanOBrthaD OO OO ODOODOODOODOODOOOOOOOOODOO
goboooobboogoo® obobo” bogo* obboo» bodoooobobobobobooga
gobooooboboooooooooboos boogr o bbb booooooboboboboooa
goboboobobbuoooooobboobbtodoodobobobbooooooobbobbbouoog
U
goobobobobooooooobbobbbdooooobbobbboooooobbbbbouoo
goobobobbooooooobbbbbooooooo
goobobobbooooooobbbbbooooooo
gobbobbboooooobbbbbuodgoooobbbbodago
gobbobbbuoogooobbbbbuoooogobbobbboooooobobbbboaog

Page 2



0000 0O, tushu007.com
<O QO00d0oods>>

goon

O00000000DbO0b0ObOOoboOobouob0OOOCheneyD RyanOBerthal OO OO0 OO0OOOO
gobbobbbuoogooobbobboooooobo* bobooag” oo bobbo” ood
goboboboboboodggd

gobboobbbuoogoogoo* oboog” g gubob» bbouooooobobbooogg
gobbobbbudgoogobbobbbugoogoboobbbdoooooobobbouga
gobboobbboogooobobobboooooooboobo* oooor bbobobodoaa
goo*“ bbb’ goggobobboddgo
gobbobbbdooooobobobbbodoooon
gobbobobbodooooboboobbodoooooboobbooooooobobobbooaa
gobobobobbodoooobobobobbdoooooobobobboooooonbbbbbuoa
goooooooo* gooo» o booogr o* bboboboog” goooboboboboooa
gobobooobbooooooboboobbooooooobooboo* oo bbbobboooa
goobobobobooooooon
goobobobobooooooobbobbbdooooobbobbboooooobbbbbouoo
goobobobbooooooobbbbbooooooo

Page 3



0000 0O, tushu007.com
<O gdogdn>>

good

Chapterl [0 [0 [0 00 Unit 1 Focusing orl Employment Information® [ 0" [0 O Unit 2 Starting Resum@of CVO
O OO0 Unit3Interviewin9 [0 O 0O O Unit 4 After the Interviewd O O O Unit 5 Signing an Errpbyee
Coritract0 O OO OO Chapter2 0 O O OO PartlO OO OO Unitl Shoppin9 [0 Unit 2 EaOng in Daily
Ufe EICI O O Unit 3 Joint Flatd O Unit 4 TranspoYdn9O O O O Unit 5 Getting to Know New Colleagues O [
[0 O Unit 6 Making and Receiving Phone Calst] O O O Unit 7 Inquiring about Working Requirementsd [0 [0 [
OO0 Unit8Staff Trainingd OO DO Part20 0000000 OO OO Unitl Invitationd O O O Unit 2
Receiving Guests(] [0 0 O O O Unit 3 Receiving Guests at the Airport[] [0 00 0 O Unit 4 Reservationd O [

0 Unit 5 Welcorring the Guestst] [ [1 [ Unit 6 Dining with Guestst] [ [0 [0 Unit 7 Visiting the Company[ [
O O Unit 8 Shopping wm the Guestsl] [ [1 [0 [0 Unit 9 Sightseeing with lhe Guestst] [ [0 [ [0 Unit 10 Farewell
tothe Guestsl] 0 O O Part30 00000 OO OO OO Unitl Assigning Taskst O [ [ Unit 2 Dealing Wth
LettersC] 0 O O Unit 3 WritJng E-maill] O O 0 O 0O Unit 4 Arranging Business Activitiesd O O O O O Unit 5
Preparing a MeeUn90 [0 [0 O Unit 6 Holding a Meetin90 O Unit 7 Managing FilestJ [0 O O Unit 8 Sending and
Receiving Fax [0 [0 O Unit 9 Talking about Office Equipmentd O O O O O Unit 10 Chatting with COlleagues
00O 0O O O Unit 11 Appologies and RepliesT] 0 O O O Unit 12 Thankin9 O Unit 13 Compliments and
CongratulationstJ [0 O O O Unit 14 Requestin9] O Unit 15 Encouragin90 [J Unit 16 Suggestions[] O Chapter3
O0000DOPartl 00O Unit 1 Registering GO0ds O O O Unit 2 Advertisementd [0 O O Unit 3 Market
Survey[] 00 O O Unit4 Ata Trade FairD) O O O O O O Unit 5 Appointmentd O [ [J Unit 6 In Negotiation[
0O O O Unit 7 Compiling Contract Terms O O O O O Unit 8 Signing Contract] [ O O Unit 9 Taking Part in
Showing Fairld O O O [0 Unit 10 Promotin90 [ Unit 11 After-sales Serviced [J [ [J Unit 12 Establishing the
Relationshipd 00 00 0 O O Part 2 O [0 O O Unit 1 Enquiryd O Unit 2 Offerd] O Unit 3 Counter Offer] 00 Unit 4
Bargainin9 OO [0 [0 Unit 5 Order] O O O Unit 6 Ternls of Pavment O O O Unit 7 Packagin91 [ 00 O Unit 8
Deliveryd O Unit 9 Shipment O O [0 Unit 10 Comity Inspection] O O O Unit 11 Complaint Letters&Claim
LettersC] 00 O O O O O Unit 12 Returning Goods[] [0 Unit 13 Agencyd O Unit 14 E-commerce O O [

Page 4



0000 0O, tushu007.com
<O gdogdn>>

good

(0 O O Bertha reminds Mr Brown of the waking time and gives him gift before he leave. (0 O [ Bertha: So you are
leaving tomorrow, Mr Brown[]

O [0 Brown. Yes, time flies[]

[0 O Bertha: Its a pity you are leaving so soon.[] [1 Brown: Well, life is just like that[]

00 O Bertha: Now, before you leave, wed like you to accept this little present as a souvenir fromChina.OJ [0 Brown:
Well, this is certainly a surprise, and what a lovely gift[]

Thank you very much.O O Bertha: Im glad you like it. I hope you have enjoyed your stay in our city.[] [ Brown: |
certainly have. I shall never forget the days spent in China.[] [I Bertha: By the way, dont you think you should ask
for a wake-up calll]

00 O Brown: Sure.[J [J Bertha: Then, Ill let the attendant know. Its very late. | think youd better rest now. Then see
you tomorrow.[J [J Brown: See you tomorrow.[] [] [J At the airport. O O O Brown: Bertha, its very nice of you to
see me off.0] [ Bertha: Its my pleasure. How many pieces of luggage do you want to check[

[0 O Brown: Only one suitcase. And this small bag I will take as a carry-on baggage.[] [J Bertha: Oh, thats easy to
manage.lJ O Brown: Well, my flight is now boarding. I must go now. Thank you for everything you have done for
me during my stay here. You have been of a great help.[J [ Bertha: Im delighted that | am able to help. If
opportunity offers, you are welcome at any time, and you can come with your wife next time.C] [0 Brown. | hope |
will come again.

Page 5



0000 O, tushu007.com
<O QO00d0oods>>

gobooooo

gobbobbbuoggooobbbbbiudl—a0obbbbouoooobobbbbodagg
gobbobbouogoooobobo
gobboobbbudgooobobobbuodoodobbobbbll—au00obbbbougg
gobboobbudgogobbobobbuoooguobboobbooooooooboooo
gobbobbbudggogobobbodooogobobbooooooooboooo
gd——-—>0o0o0o0

Page 6



0000 O, tushu007.com
<O QO00d0oods>>

goon

gobboobbbuoogooobbobbbooog* gobo» o goooagr b bobooagagr”
gobbobbbuodggoogobbobbuoooogobbobboooooooboboo® 0od
g bbbougooobboobbuogogobooo
gobboobbbudoooobbobbbuooogobboobbuoooooon
gobbobbooogaggobobo

Page 7



0000 O, tushu007.com
<O QO00d0oods>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 8



