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O0O000O0OD0ODOOO0O O Dialoguel O John is going to send his resumetoacompany. 0 OO0 OO0 OO 0O O
O0000D0DOOANd he asks Tom for someadvice. 1 D 0D OO0 00O

O OJohnO lamgoingtosend myresumetothe D OO 0000000 OOOOOOOOOO O human
resources department.Couldyoudo O O O OO0 000 O0OOOOOO

O O me a favor and proof read it[]

0 O TomO Of courseld

LetmehavealookWellO IO D DO OOOOODO0O

00000000003 think you should add another section.0 O O O O O

0 O JohnO Which section[]

OD0ooooag

0 O TomO I know you can speak JapaneseOwhyOD O 0 0000000000 OODOOOOOdon'tyouas
well put that on your resumel]

Oo0oo0ooon

00 O JohnO But languages have no thingtodoO 0 0D 0 00 00O O0O0OOOOOOOO

O O with my major..] O Tom[ People would be impressed byyourD0 O O D D 000000000 DOO0O
0 O O language abilitiesand humanD D O 000000 O0OO0 OO DO O O O O O resources direct or swant
toscemore0 000 O0O0D0DOOOOOODODOO

0 O of a well-rounded personinaresume.l] [ John There sume is justa piece of paper. 0 0 0 0 OO0 O 0O OO
O000O0D0DOOO0O0O0OCanthey tell whatkind of personlamO O O OO OO 00O

O O through it

0 O TomO Asajob hunterO itisimportantto0 D O 0 OO O OO OOO0OOOOODO O O impress others
O andtheresumecanbe0 OO 000000 OOOOOOOOO OO help fulin giving a good impression to
a0 0o0oooooo

0 O potential employerd [0 Notes[d [0 1. resume [ri'zjuOm]n. O OO0 O 2. dosh.afavor 0 O OO0 0 00O
0 O O O O 3. have nothing to do with 00 &hellip;&hellip;0 O O O O O 4. well-rounded ['wel'raundid] adj. O O
OO0000000O0b5.giveagoodimpressiontosh. 0 00O O0OO0OOOOOOOOO 1. 1 graduated
from Foreign Language Department of Qinghua University in2011.0 0 0 020110 00000000000
00

0 O 2. Business Englishismymajor.0 0 0000000000

00000000 DO I majored in business English.0 O 3. My second foreign language is Japanese.lJ O 00 O [
ODooooad

0 [0 4. | passed TEM 8 and my second foreign language German has reached primary levelD OO OO0 OO OO
000000000 O00DbOOo0oooooooooa

O O 5. I was the president of the Student Union of ouruniversity. 1 D0 000000000 0O0OODOO0O
(0 O 6. I am quite proficient in English and 1 am good at dealing with people from other cultures.0 O O O 00 0O O
O000o0oOOo0ooooooooooa
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