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内容概要

本教材共分为15个单元，涵盖了接待、交通、观光、购物、祝词及新闻发布会、会议及谈判、投资环
境和政府简介等外事接待和商务活动方面的内容，覆盖面广，信息量大。
通过学习，学生将熟悉外事接待的：基本程序、礼仪及禁忌，掌握晚会组织、日程安排以及谈判等的
要点，锻炼预定酒店及网上订票等能力，熟悉会议及展览的组织安排，并基本了解中国饮食、戏曲和
武术等传统文化。
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书籍目录

Unit 1 ReceptionUnit 2 Schedules and AppointmentsUnit 3 TransportationUnit 4 EmergenciesUnit 5 Food and
CuisineUnit 6 Recreational ActivitiesUnit 7 SightseeingUnit 8 Festivals and HolidaysUnit 9 ShoppingUnit 10
Ceremonies and Press ConferencesUnit 11 Meetings and NegotiationsUnit 12 International ExhibitionsUnit 13
Investment EnvironmentUnit 14 GovernmentUnit 15 FarewellSuggested AnswersAppendix Ⅰ Self-assessment
FormAppendix Ⅱ Peer Assessment FormAppendix Ⅲ Teacher Assessment Form
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