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Unit 1 Daily Expressio
Lesson One Greetings and Farewells
Lesson Two Making Introductio
Lesson Three Requests and Helps
Lesson Four Apologies and Regrets
Lesson Five Congratulatio and Good Wishes
Unit 2 Receiving Foreign Guests
Lesson Six At the Airport
Lesson Seven In the Waiting Room
Lesson Eight Going through Customs
Lesson Nine Driving to the Hotel
Unit 3 Living Services
Lesson Ten Booking a Room
Lesson Eleven Room Service
Lesson Twelve Currency Exchange
Lesson Thirteen Dining Hall Service
Lesson Fourteen The Barber's Service
Lesson Fifteen Post and Cable Service
Lesson Sixteen Shopping
Lesson Seventeen Medical Service
Unit 4 Activities for Business Affai
Lesson Eighteen Appointments and Visiting
Lesson Nineteen Invitation to a Dinner
Lesson Twenty At the Dance Party
Lesson Twenty-One At the Export Commodities Fair
Unit 5 Business Negotiatio
Lesson Twenty-Two Preliminary Talk
Lesson Twenty-Three Inquiry and Offer
Lesson Twenty-Four Counter-Offer and Counter-Counter Offer
Lesson Twenty-Five Acceptance and Order
Lesson Twenty-Six Payment and Delivery
Lesson Twenty-Seven Packing and Shipment
Lesson Twenty-Eight Ipection and lurance
Lesson Twenty-Nine Agency and Contract
Lesson Thirty Claims and Settlement
Lesson Thirty-One Joint Venture
Unit 6 Sightseeing
Lesson Thirty-Two Planning the Sightseeing
Lesson Thirty-Three Visiting an Ancient Palace
Lesson Thirty-Four Visiting a Chinese Garden
Lesson Thirty-Five Introducing China's Scenic Spots and
Historical Sites
Lesson Thirty-Six Saying Farewell and Seeing Off
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