000 0O, tushu007.com
<«<OQ000O0000Oods>ss

gobooo

O00<<0O000O0ODOOOd>>
1300 ISBNUO O 0 9787560960593
1000 ISBNO 1 10 7560960596

0 0dododo2010-6
godooobooooogoo
goooono o

00o189

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



000 0O, tushu007.com
<«<OQ000O0000Oods>ss

0O

gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog
gobooo
gobbobbbuoogooobbobbuoooogobobobboooooobobobboougg
gooooooo
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobobobobboogoooobboobbooga
gobbobobbodooooboboobbodoooooboobbooooooobobobbooaa
gobbobobbodooooboboobbodoooooboobbooooooobobobbooaa
gobbobbboogoooobobo
gobooboboboooooobobobbbdoooooboobbboooooobbobbboooa
goboboobobbuoooooobboobbtodoodobobobbooooooobbobbbouoog
gooboobobboooooobobobbtoooooobobbobboooooobobbbbbouog
goon

gorLooogd
goobooboboboooooobbobbbdoooooobbbbbooooooo
gobbbbbuoooogobbbbbuoooogobbbbboooooobobbbboodaod
gobbobobboooooon

gbh20000000000
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog
gobbobbbuodgooobobobbuodoogobobobbooooooobobboougg
gobbobbbougoogoobobbiodoooooboobouooooon
gobbobbbugooogobobbodago

go3gugoaobooobooodd
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobbobbbogoooobobbbodoodobboobboooooobooobobobooga
go4b00oodoooon
gobboobobbooooooboboobbodoooobobobbtooooooobobobboooa
gobobobbooooooboobo

gosbodgoooobobobobboooga
gooboobobboooooobobobbtoooooobobbobboooooobobbbbbouog
gooboobboooooobbobobboooooobbobobbooooooonbobDbo

Page 2



000 0O, tushu007.com
<«<OQ000O0000Oods>ss

goon

gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog
gobobbougooobboobbodadd
gogobobobbbuodogoobobobbooooooobobbboooooon
gobboobbbuodgoguobobobbuodoodobobobobooooooobobboougya
gobobooboboododd
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobobooobboodaad
gobbobobbodooooboboobbodoooooboobbooooooobobobbooaa
gobbobbbooooooobobbodoooon
gogobobobobboodooooboobobboooooobobbooooooobbbbooo
gobbobboooooobobobbboooo
gopobobobboooooobbobboogo

Page 3



000 0O, tushu007.com
<«<OQ000O0000Oods>ss

good

Part | Writing in Business English Unit 1 Business Writing Basics 1 What Is Good Business Writing? 2 A
Guided Tour of Business Writing Process 3 A Showcase of Business Writing Samples Unit 2 Job-Search Writing
1 Cover Letters 2 Resumes 3 Follow-up Letters 4 Letters of Recommendation Unit 3 Faxes, Emails and
Memos 1 Faxes 2 Emails 3 Memos Unit4 Reportsand Proposals 1 Report 2 Proposals Unit5 Business

Letters 1 Letters of Enquiries and Replies 2 Letters of Orders and Order Execution 3 Letters o Payment
Shipment 4 Letters of Complaints and Complaint Replies Unit 6 Promotional Writing 1 Advertisesments 2
Newsletters 3 Brochures 4 PresentationsPrt Il Translation in Business EnglishKeysReferences

Page 4



000 0O, tushu007.com
<«<OQ000O0000Oods>ss

goon

gobbobobbuogogobbbbboulobbbbbuoooooobbbbbuooooon
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog
goboboobooodadd

gobbobbbugooogobobbodago

gobbobbooogaggobobo

OO000000OD00ODOadvertureD O OOOO” DODOO
OD001M4000000OadvertiseD D000 OOODODOODO” D18O0O0ODOODODODODOO
gobobobobboogooobobbobbboooooon

gobbobobooooooobobo
gobboobobbooooooboboobbodoooobobobbtooooooobobobboooa
gobobobobbooooooboboobbtooooooobobbooooooonbbobboooa
gobooboodd
gooboobboooooobbobobboooooobbobobbooooooonbobDbo
gobobobobbooooooobbbbbooooooobbobbboooo
gooboobobboooooobobobbtodoodobobbbbooooooobbbbbooog
0
gobbbbbuoooogobbbbbuoooogobbbbboooooobobbbboodaod
goboboboboodaga
gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
gobbobbboooooobobbobbbuooooobboobo
gobbobbbuodgooobobobbuodoogobobobbooooooobobboougg
gobbobbbuodoooobbobbuooooon
gobobbobbodgoogobboobbooogg

goblioooboooooooon

gobz20boboboudgoooboboobooda

gop3gnooouoooooubooon

gob4ooboouoooooboobboodad
gobooobobbodooooboboobobbdoooooboobbbooooooobobobbbouooa
goboboobbooooooobbobboogoa

goboliooobooodoooooon

gobz200b0bo0ooooon

gopo3anbooooooooon

gobo4o0Dbo000ooooobobo

goosoboboooogo

Page 5



000 0O, tushu007.com
<«<OQ000O0000Oods>ss

goon

gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 6



