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Unit 100 Campus LifeUnit 20 Hobbies and InterestsUnit 3L1 Movies and TV ProgramsUnit 41 MusicUnit 5

[0 Computers and the InternetUnit 600 Sports and HealthUnit 700 Weekends and HolidaysUnit 8(1 Customs[]
Festivals and CelebrationsUnit 901 SightseeingUnit 1000 Love and FriendshipUnit 110 FashionUnit 1200 Family
LifeUnit 1300 Prejudice and ToleranceUnit 140 Failure and SuccessUnit 1500 Further Study Home and
AbroadUnit 160 Jobs and Work Experiencel] [0 [0 [

Page 4



000 0O, tushu007.com
<OO00Ogdods>>

good

00 O Time is a precious commodity; basicallyl] you use it or lose it. The good news is that we all have the same
amount of time every day[] so use it to your advantage. Since there will always be plenty of diversions to distract
you from your goalsl] practice staying in the driver s seat when it comes to time management. Remember putting
off for tomorrow the things you can do today is procrastination. Procrastination means wasted energy.[] [J Here
are some time management tools that can bring a sigh of relief to your busy college life.[] [0 Use task lists and a
calendar to manage schoold familyd and social responsibilities. You have enough important facts and figures to
remember right now without committing your ongoing calendar to memory. Use a time management tool to
coordinate all of your dailyl] weeklyl monthly tasks[] obligations] social events[] tests- and anything that is
important for you to do.[] [ Understand the difference between important and urgent. Important tasks must bed
one; urgent tasks must be done NOW. Some things can be taken care of tomorrowl] later this week[J] or next
week. Really[]

00 O Work with your natural rhythm[J not against it. Everyone has specific periods of peak productivity] so
capitalize on your best time of day. If you re a morning personJ plan to tackle the most difficult tasks before
lunch. Likewise[] ffyou re a night owld don t force yourself to study or work on complicated projects until late
afternoon or evening.[J [J Accept that you just can t do everything. Don t be a popularity addict. It may feel good
in the moment to be "in demand(] " but wouldn t it feel even better to achieve the life you really want[]

Limit your commitments by choosing activities that you truly enjoy and are consistent with your goals. Practice
saying no without feeling guilty; the mastery of the tactful decline is as dll that will come in handy throughout your
life[d
[0 O Take care of yourself by paying attention to your physicalll emotional and financial health. The same rules
still applyd eat well(I get plenty of sleepl] exercise regularly] and build time into your schedule for relaxation.
Take proper care of your body and it will take care of you. Remember that stressC] although it can t be seend can
cause a lot of damage——dont overtax your emotions with too many commitments. Also[] pay attention to your
financial health as well. Be realistic about your money[] create a realistic budget and stick to it. Using a spending
plan to control your finances can actually feel great- its em powering. Develop that muscle of determined discipline
[0 and watch how it drives you towards your goals.
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