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Chapter 1 Public Speaking-An Overviewd [0 [0 [0 00 0O 0 O O 1.1 Introducing Public Speakingl.2 Importance of
Public Speaking1.3 Features of English Speeches in Films1.4 The Importance of Learning Public Speaking from
FilmsChapter 2 Preparing a Public Speechl] 0 0O O O O O [0 2.1 Selecting Our Topic2.2 Supporting What We
Have to Say2.3 Organizing the Body of Our Speech2.4 Beginning of Our Speech2.5 Ending of Our Speech2.6
Outlining Our Speech2.7 Rehea ing Our SpeechChapter 3 Varieties of Public Speakingd O O O 0O 0O 0O 3.1
Speaking Informatively3.2 Speaking Pe uasively3.3 Speaking from Manuscript3.4 Speaking from Memory3.5
Speaking Extemporaneously3.6 Speaking Impromptu3.7 A wering Questio Chapter 4 Language in Deliveryd O [
0O 00 0O O O 4.1 Conquering Speaking Anxieties4.2 Rhetoric and Public Speaking4.3 Public Speaking and Daily
Conve ationChapter 5 Vocal Factol in Deliveryll 00 [0 O OO O O O O 5.1 Vocal Factol] and Nonverbal
Communication5.2 Pronunciation: Say the Words Correctly!5.3 Articulation: Speak Clearly!5.4 Volume: We
Must Be Heard!5.5 Pitch &amp; Intonation: Make Our Voice Varied!5.6 Tone: Be Co istent with the Subject
Matter!5.7 Rate[] Don't Speak Too Fast!5.8 Pause: Let It Sink in!5.9 VVocal Variety: Speak Like Singing a Song!5.10
Microphone and Vocal Effectiveness:Adjust It before Speaking!Chapter 6 Body Language in Delivery(]d O O O [
00O 0O O O 6.1 Body Language and Nonverbal Communication6.2 Functiol] of Nonverbal Facto 6.3 Managing
Our Body LanguageChapter 7 Using Humor in Delivery(d 00 00 O O O O O 7.1 The Importance of Humor in
Our Speech7.2 How to Be Humorous in Public Speaking?7.3 The Pitfalls of Using Humor in Public Speaking7.4
Enjoy a SpeechChapter 8 Tools and Aids in Deliveryd 0 0 O 0 0O 0O 0O 0O O O O O 8.1 Using Tools to Aid Our
Speech8.2 Advice on Handling Aids and ToolsChapter 9 Speaking on Special OccasioJ 0 0D O 0O 00091
Introducing &amp; Presenting9.2 Award Giving9.3 Award Receiving9.4 Toasting9.5 Tribute9.6 Eulogy9.7 Job
Interview9.8 Debating9.9 Press Conference9.10 School Opening &amp; Valedictory Speech9.11 Commencement
Speech9.12 Election Campaign9.13 Lobbying &amp; Soliciting9.14 Inauguration Address9.15 Business
Presentation9.16 Opening &amp; Closing Ceremony9.17 Sermon9.18 Farewell9.19 Class Speech9.20 Court
Opening &amp; Summation9.21 Wedding HostingChapter 10 English Speaking Competitio 0 0 0O O O O O

[0 10.1 English Speech Evaluation10.2 Topic?assigned Speech10.3 Unprepared Speech10.4 The Q &amp; A
Session10.5 DebatingSelected Maxims &amp; Mottos(] 00 0 0 O O O O O O O References
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