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Chapter One Basic Steps in Writing Process
1. Prewriting

1.10 Choose and narrow your topic
1.200 Brainstorming

2. Writing

2.10 Planning or outlining

2.200 Writing and revising drafts

3. Postwriting

Practice

Chapter Two Outlining

1. Main types of outline

2. The purpose of an outline

3. Outline design

4. Patterns of organization

5. Principles of organization

5.10 Chronological order

5.200 Spatial order

5.30 Climactic order

5.400 Topical order

Practice

Chapter Three The Structure of an Essay
1. Introduction

1.10 Writing an effective thesis statement
1.20 Writing an introductory paragraph
Practice

2. Conclusion

Practice

3. Supporting paragraphs

Chapter Four] Descriptive Essay

1. Types of descriptive essay

1.100 Objective description

1.2[0 Subjective description

2. Writing a descriptive essay

2.100 Introductory paragraph

2.200 Body

2,30 Conclusion

3, Logical pattern

4. Details in description

5. Useful expressions

Practice

Chapter Five Narrative Essay

1. Characteristics of the narrative

2. Writing a narrative essay

2.1[10 The introductory paragraph

2.2[10 Methods for beginning a narrative essay
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2.300 Body

2.400 Conclusion

3. Logical pattern

4. Detalils in narrative essay

5. Transitions in narrative essay
Practice

Chapter Six[] Exposition

1. Types of exposition

1.10 How——exposition

1.200 What——exposition

2. The purpose of exposition

3. Writing an expository essay

3.100 Hlustration essay

Practice

3, 201 Division and classification essay
Practice

3.30 Comparison and contrast essay
Practice
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00 O An essay is "a short literary composition on a. particular theme or subject” I Random House Dictionary[] .
In Webster s Ninth New Collegiate Dictionary, it is defined as "an analytic or interpretative literary composition
usually dealing with its subject from a limitedor personal point of view[] something resembling such a
composition. " The two dictionaries have told us that basically, an essay is a composition on a certain topic, and
with a point of view. It is always analytic or interpretative.[] It is also called a theme, especially when referring to the
students essay.[] [J An essay is written about one topic or one main idea, just as a paragraph is. The mainide a of
essay is expressed in a thesis statement, which is much like the topic sentence in a paragraph. However, the topic of
an essay is bigger and more complex than that of a paragraph. A well written thesis statement not only pinpoints the
main idea or topic, but al so indicates the major subdivisions of the topic. In other words, it tells both the writer and
the reader what the essay is driving home, and what major points are planned to help.0J [J Developing a theme
fully is no easy work, but you can master the technique if you think of writing as a process with three stages

O prewriting, writing, and post writing [J sometimes known as invention, shaping, and editing . In practice, the
stages always overlap, and the writing process is too recursive, too full of starts and stops and loops backward, to
break in to clearly distinguished stages.[] In other words, the stages do not constitute a linear process which you
can follow step by step.
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