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Chapter One Are You Ready[]

[0 1.1 What Are Your Reading Habits[]

[0 1.2 Good Habits for Business Reading[] 1.3 These Habits May Cause Inefficiency in Business Reading(] 1.4
Identifying Skill RequirementChapter Two "Three T" Principle In Business Reading[d 2.1 Identify the Type of the
TextO 2.2 Find Out the Theme of the Text[] 2.3 Sort Out the Trace in the Text[] 2.4 More PracticeChapter Three
SkimmingO 3.1 General Consideration of Skimming[d] 3.2 How to Skim[J 3.3 More PracticeChapter Four
Scanningd] 4.1 General Consideration of Scanningd 4.2 How to Scan[J 4.3 More PracticeChapter Five Deducing
(1 5.1 Guess Unknown Words[] 5.2 Read Between the Lines[] 5.3 More PracticeChapter Six Charts And Tables
Reading] 6.1 Line Chartsl] Bar Charts[ Pie Charts[] 6.2 Flow Charts[] 6.3 Organization Structures(] 6.4 Tables
[J 6.5 More PracticeChapter Seven Business Journals Reading [J 7.1 How to Read Headlines—Starting from the
Top of the Pyramid[J 7.2 How to Read Lead—Sliding Down the Pyramid[J 7.3 How to Read Body—Sloping
Downwards the Pyramid(] 7.4 More PracticeChapter Eight A Detailed Guide To BEC[ 8.1 A Detailed Guide to
BEC Preliminary[] 8.2 A Detailed Guide to BEC Vantage[] 8.3 A Detailed Guide to BEC HigherChapter Nine
Supplementary Reading[] 9.1 Intensive Readingl] 9.2 Reading Practice for BEC Vantage[] 9.3 Extensive
ReadingAppendicestJ Appendix O Sample Paper [J BEC Preliminary[J [0 Appendix O Sample Paper O BEC
Vantagell O Appendix O Commercial Abbreviations[J Appendix [J 2005 Fortune Top 10007 Appendix [J
Major World Mediall [0 00 0
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