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Section A For Campus Newcomers

Unit One Nice to Meet You

Unit Two Walking Around the Campus

Unit Three How Was Your Holiday

Unit Four Shall We Be Friends

Unit Five How Is Your Study Going

Unit Six Campus Activities

Unit Seven Let's Develop a Hobby

Unit Eight Try Some Part-time Jobs

Section B For Job Starters

Unit One Preparation for a Job Interview

Unit Two How to Sell Yourself in a Job Interview
Unit Three Be Familiar with Your Surroundings
Unit Four Get Along Well with Your Colleagues
Unit Five Office English(1) Communication by Phone
Unit Six Office English(2)--Business Trip

Unit Seven Office English(3)--Entertaining Clients
Unit Eight Be an Aggressive Clerk

Unit Nine Pay and Welfare
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