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Unit 1Talking About Jobsl Leading-inll Learning to Saylll Waking Up Your Ea 1V Developing Your Reading: A
New Kind of Summer Job VV Grammar Tips: The Passive VoiceVI Study & PracticeVII Practical Writing: The
Format of English Lette Fun TimeUnit 2Job Application & Interviewl Leading-inll Learning to Saylll Waking Up
Your Ea IV Developing Your Reading: My Fi t InterviewV Grammar Tips: The Interrogative SentencesV1 Study &
PracticeVII Practical Writing: Job Application Letter and RasumFun TimeUnit 3Congratulatio and Complimentsl
Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading: Quite a Gap Between
Intention and MessageV Grammar Tips: Exclamatory SentencesV1 Study & PracticeVII Practical Writing:
Thank-you and Congratulation Lette Fun TimeUnit 4Schedulingl Leading-inll Learning to Saylll Waking Up
Your Ea IV Developing Your Reading: My RoutineV Grammar Tips: Nominal ClausesV1 Study & PracticeVII
Practical Writing: Schedules and TimetablesFun TimeUnit 5Business Appointmentsl Leading-inll Learning to
Say11l Waking Up Your Ea IV Developing Your Reading: Preparatio for Telephone CallsV Grammar Tips :
Usage of "It"VI Study & PracticeV1I Practical Writing: Memos and Telephone MessagesFun TimeUnit 6Business
Receptionl Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading: Western Restaurant
ServiceV Grammar Tips: The Adverbial ClausesVI Study & PracticeVII Practical Writing: Lette of Introduction
and RecommendationFun TimeUnit 7Making Reservatio and Checking In & Outl Leading-inll Learning to
Saylll Waking Up Your Ea IV Developing Your Reading: Room Reservatio VV Grammar Tips: The Attributive
Clauses O 101 VI Study & PracticeVII Practical Writing: Written Messages and Requests for LeaveFun TimeUnit
8Travelingl Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading: TourismV
Grammar Tips: The Attributive Clauses (I 117 VI Study & PracticeV1I Practical Writing: Lette of InquiryFun
TimeUnit 9Booking Ticketsl Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading:
Book Tickets to China and Get Readyfor the Asian GamesV Grammar Tips : The Infinitive VI Study & PracticeVII
Practical Writing: E-mails and FaxesFun TimeUnit 10Boardingl Leading-inll Learning to Saylll Waking Up Your
Ea IV Developing Your Reading: How to Save Money When Traveling by AirV Grammar Tips: The Verb-ing
FormVI Study & PracticeV1I Practical Writing: Notices and Poste Fun TimeUnit 11Visiting a Working Placel
Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading: Getting Out of the MineV
Grammar Tips: The Past ParticipleVI Study & PracticeVI1I Practical Writing : Invitatio Fun TimeUnit 12In the
Bankl Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading: Cash Is KingV Grammar
Tips: The Subjunctive MoodV1 Study & PracticeVI1 Practical Writing: Lette of CollectionFun TimeUnit
13Shopping Onlinel Leading-inll Learning to Saylll Waking Up Your Ea IV Developing Your Reading: "Net
Bargaining" Service BoomsV Grammar Tips : Inve ionVI Study & PracticeV1I Practical Writing :
AdvertisementsFun TimeUnit 14Complaintsl Leading-inll Learning to Saylll Waking Up Your Ea IV Developing
Your Reading: Complaint on EnvironmentV Grammar Tips: Agreement of Subject & PredicateV1 Study &
PracticeVII Practical Writing: Lette of Complaint or ClaimFun TimeGlossarySupplementary Exercises
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