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Chapter One Introduction to the BEC Higher ExaminationChapter Two Introduetion to the Writing Component
of BEC Higher ExamChapter Three BEC Higher Writing Part OneChapter Four BEC Higher Writing Part
Two:Report WritingChapter Five BEC Higher Writing Part Two:Letter WritingChapter Six Practice
PapersChapter Seven Answer Key to the Writing Tasks in Chapters 3,4,5 adn 6Chapter Eight A Few Practica
PointsChapter Nine Tips on Composition WritingChapter Ten Describing TrendsChapter Eleven Describing
Process and DevelopmentsChapter Twelve Current Affairs,Reporting and CommentingChapter Thirteen
Translating Graphs and Statistics into LanguageChapter Fourteen Cases and SolutionsChapter Sixteen Exercise of
Basic Business EnglishChapter Seventeen Answer Key to the ExercisesChapter Eighteen Language FocusChapter
Nineteen Differences between UKand US Usage of Busingess WordsChapter Twenty Glossary:Listed of Selected
Words
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