00004, tushu007.com
<«<OQ00d0O0Oooodns>

guoooon
J00<<0OD0OboObOoOoooggs>>
1300 ISBNUO O 0 9787811018660
1000 ISBNO O 11 7811018667

0 dodgo2009-4
godooobooooogoo
goodooboooooooo
00d216

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



00004, tushu007.com
<«<OQ00d0O0Oooodns>

gd

(0 O This book provides the most essential information about public speaking. It is designed to provide theories,
basic techniques and frameworks of public speaking. It may serve as an effective training guide to those who desire
to be advanced and successful speakers. It is also designed to be a useful source to college students who are
interested in training themselves to be effective public speakers based on the proposed theories and strategies. The
writers believe that readers and students will find this book to be a very useful guide in your process of learning and
developing to be great public speakers you want to be.[] [1 This book is divided into four major parts and twelve
chapters. The first part of the book provides fundamental knowledge about public speaking through which readers
will have an overview of what public speaking is all about. In the second part, readers will be familiar with the
process of speech making as they follow steps of speech making, and empower their speech by using relevant
rhetorical devices or avoiding common fallacies.

Page 2



00004, tushu007.com
<«<OQ00d0O0Oooodns>

goon

[0 O This book is divided into four major parts and twelve chapters. The first part of the book provides
fundamental knowledge about public speaking through which readers will have an overview of what public
speaking is all about. In the second part, readers will be familiar with the process of speech making as they follow
steps of speech making, and empower their speech by using relevant rhetorical devices or avoiding common

fallacies.
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[0 O Dr. Fan Xiaoqin is currently Chair of English Department, and Vice Dean of Faculty of Foreign Languages at
Shanghai Second Polytechnic University. Shereceived her PhD degree from the University of Baguio in 2004. Prior
to her teaching and administrative position at Shanghai Second Polytechnic University. Dr. Fan Xiaogin used to
teach at the University of Baguio, La Cons0lacion College of Manila. and San Beda College in the Philippines.
Heractive involvement in coaching and organizing various speech and debate contests at the university has
motivated her to train students to be better public speakers, and to write this book to share and discuss her
experiences, knowledge, strategies, and theories to those who are interested in public speaking.[d 0 Dr.Duong
Huu Duc is al] foreien expert and Executivc Director of Asia Pacific Cultural Studies Institute.Shanghal Second
Polytechnic Universiiy. He received his PhD degree from the University of the Cordilleras.Philippines.He enjoys
teaching Critical Thinking. Chinese and Western Philosophies. Comparative Religions. Introduction to Marketlng.
Language Education and Cross Culttural Cornmunication. He used to teach at San Beda College.De La Salle
University in the Philippines At present, he is a faculty member at Faculty of Foreign Languages. Shanghai Second
Polytechnic University.
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PART [0 Fundamentals in Public SpeakingChapter 1 Why Public Speaking?[ . Insights/3A. What is Public
Speaking?B. Purposes of Public SpeakingC. Benefits of Public Speaking to SpeakersD. Common Types of Public
Speaking[ . Sample Speech/A Better World Is in Our Hands[J . Related WritingA Harmonious Society: Turning a
Dream into Reality[] . Worlds Famous President AddressAcceptance Speechld . Analysis of Worlds Famous
President AddressFamous QuotesChapter 2 Ethical Considerations in Public Speaking[d . InsightsA. The Dos of
Public SpeakingB. The Donts of Public Speakingd . Sample SpeechA Tribute to the Motherland . Related
WritingThe Romance of Intermarriage[] . Worlds Famous Controversial Case of Plagiarism Sanctuaryd . Analysis
of Worlds Famous Controversial Case of PlagiarismFamous QuotesChapter 3 Communication Process in Public
Speaking . InsightsA. Communication DefinedB. Basic Elements in Communication ProcessC. Means of
CommunicationD. Modes of Communication[] . Sample SpeechOne Plus One: The Powers We Have at Hand[J
Related WritingBridging the Gap between the Rich and the Poor[] . Worlds Famous ParableThe Parable of the
Lost SonlJ . Analysis of Worlds Famous ParableFamous QuotesPART [ The Process of Speech MakingChapter 4
Speech Making( . Insights/51A. Important Steps to Speech CompositionB. Putting Thoughts into WritingC.
Marks of a Great Speechl] . Sample SpeechAttracting Chinese Oversea Talentsl] . Related WritingShould Golf
Course be Offered in College Curriculum?] . Worlds Famous Speech on CommencementCommencement
Address(] Analysis of Worlds Famous Speech on Commencement AddressFamous QuotesChapter 5 Rhetorical
Devicesl. InsightsA. An Overview of Rhetorical DevicesB. Types of Rhetorical DevicesC. Putting Theories into
Practicel] . Sample SpeechUnity and Diversity: The Two Hands of a Clock[ . Related WritingSaving Our Living
Environment . Worlds Famous Inspiring Speechl Have a Dream[] . Analysis of Worlds Famous Inspiring
SpeechFamous QuotesChapter 6Mastering Common Fallacies8o[ . InsightsA. Understanding Basic ConceptsB.
Common Types of FallaciesC. Putting Theories into Practice: Identifying FallaciesC] . Sample SpeechShould
Smoking Be Banned in the Public Places?(] . Related WritingBoarding School Is a Good Ideald . Worlds Famous
Logical WritingMany Loves of Dobie Gillis[I . Analysis of Worlds Famous Logical WritingFamous QuotesPART
[ Practical Application to Speech Making and DeliveryChapter 7Effective Ways to Deliver a Speech . InsightsA.
Tips to Overcome Nervousness and FearsB. Mechanics to Successful DeliveryC. Marks of a Great Speaker[] .
Sample SpeechPeople like Trees Need Storm to Reveal Their Strength[d . Related WritingEconomic Development
Is More Important than Environment Protection] . Worlds Famous SermonWhats Wrong with the World?[1] .
Analysis of Worlds Famous SermonlIFamous QuotesChapter 8Debate: A Creative Language Activity in Language
Classroom0 . InsightsA. Debate OverviewitB. Why Speech and Debate in Language Classroom?C. Debating
FormatsD. Applying Speech and Debate in Language ClassroomU] . Sample SpeechDo We Need Many Television
Channels?] . Related WritingInternet: The Double-Edged Sword[] . Worlds Famous Vice Presidential
DebateVice Presidential Debate[] . Analysis of Worlds Famous Vice Presidential DebateFamous QuotesChapter
9Structure of Debate Speeches(] . InsightsA. Constructive SpeechB. Deconstruetive SpeechC. Rebuttal SpeechD.
Putting Theories into Practice: Writing Your Debate SpeechJ . Sample SpeechForeign Intervention Has
Worsened Iraqi Society[] . Related SpeechWe Al Live under the Same Sky, But We Dont All Have the Same
Horizon[J . Worlds Famous BookWhat Drives Your Life?[ . Analysis of Worlds Famous BookFamous Quotes(]
[0 PART O Guiding PrinciplesReferencesAppendices
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[0 O What was your first reaction when you were assigned to give a speech in your class during your college days[]
How do you feel when you are called to give an impromptu speech to a group of teachers and managers whom
you have never met before[]

Do you still remember your first response when you are given an invitation to give a lecture to a group of
professional people whom you know little about[]

How about speaking in front of a cameral]

The first natural response of majority of people to those assignments or invitations is a facial expression of worry,
scare or panic. Some will automatically murmur, "Oh my God, what | am going to do[]

" Others choose to decline the invitation plainly "Sorry, | cannot do that. " or "Please, ask others. I have other
appointments on that day. "[J [J When it is a must to present a topic to the public, speakers carry out a thorough
search on the web pages, or books, hoping to find a ready-made speech which is related to the topic assigned to
them. At the moments of delivery, many speakers find that their legs are shaking, hands are trembling, hearts are
beating harder, breath is hard to grasp, lips are tight, and sweats are pouring all over the body. As they begin their
presentation, speakers might not understand what they read in the written speech, but they keep reading. They
might not see how many audiences there are, and all they need to know is to finish the speeeh.
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