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Chapter 1Basic Writing SkillsC] [ Unit 1 Sentence Writing( [ Unit 2 Paragraph Writing[d [ Unit 3
Exemplification] [ Unit 4 Definitiond [ Unit 5 Classification] [ Unit 6 Comparison and Contrast[] [ Unit 7
Processl] [ Unit 8 Argumentation[] [ Unit 9 Cause and Effectl] Chapter 2Academic Writing SkillsCl [0 Unit 1
Writing Summaries] [ Unit 2 Writing Technical Reports] [ Unit 3 Writing AbstractsC] [ Unit 4 Structure of
Scientific Paperd Chapter 3Business Writing SkillsCJ [0 Unit 1 How to Write Effectively: A ThreeStage Process[]

[0 Unit 2 Business Correspondencel] [ Unit 3 Business Reports and Proposalst] [ Unit 4 Employment Messages
[0 Chapter 4 Writing for International Conferenceld O Unit 1 Conference Activities O 100 O O Unit 2 Conference
Activities 0 20 0 O Unit 3 Presentation0 0O 0 0 0 000 O
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[0 O 1.2.3 Unity and Coherence of a Paragraphd O In addition to the three structurald] O partsC] an effective
paragraph should have the quality of unity and coherence. In a unified paragraph{] all the sentences in the
paragraph directly support the topic sentence; together they provide adequate and convincing evidence for the
assertion in the topic sentence. For examplel] in the sample about hometown at the beginning of this unitC] the
topic sentence announces that "My hometown is famous for several amazing natural features". The author is
expected to show the reader why he/she thinks his/her hometown is amazing in its natural features. Therefore[]
any other ideas such as his/her hometown is famous for a museum or when he/she left his/her hometown are
irrelevant.[] [0 Coherence is the trait that makes the paragraph easily understandable to a reader. You can create
coherence in your paragraphs by creating logical bridges and verbal bridges.
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