00004, tushu007.com
<O QO00dn>>

gobooo

Jod<<ggod>>

1300 ISBNUO O 0 9787811256093
1000 ISBNO 10 10 7811256096
00dododn2011-03-01
godooobooooogoo
goooooooo o
0oz

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



00004, tushu007.com
<O QO00dn>>

goon

OO000000&Idguo,0 OO0 &rdquosD OO0 O&middot U D0 D00 O00OO0OO0OOODOODOODO
gobbobbboogooobbobbbuoooooboboo

O0000&Idguo,0 00 &rdquos0 OO0 O &middot D 00D OO OOO0OO0OOOOODLOODODO
gobbobbbuoogooobbobbuoooogobobobboooooobobobboougg
gobooboodd
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobboobbboogogobbobbidoodobobobboooooobobobbooga
goobooboboododd

0000000 &ldquo,00 00 &rdquo, DO O &middot,D 00O 000000 OODOOODOOODO
gobobobobboooooobobboodgo
O000000&ldguo;0 O 0O &rdquo,0 OO0 O &middot, U D 000000000 0OOOOODOODO
goboboobobbuoooooobboobbtodoodobobobbooooooobbobbbouoog
gooooo

Page 2



00004, tushu007.com
<O 00g>>

good

Unit 1 Structure and Layout of International Business LetterObj ectivesKnowledge PreparationBackground
InformatioSample LettersPracticeExerciseSupplementary ReadingUnit 2 Establishing BusinessObjectivesProject
IntroductionKnowledge PreparationSample LettersWriting SummaryPracticeExerciseSupplementary ReadingUnit
3 Enquiries and RepliesObjectivesProj ect IntroductionBackground InformationSample Letters\Writing
SummaryPracticeExerciseSupplementary ReadingUnit 4 QuotationsObjectivesProj ect IntroductionKnowledge
PreparationSample LettersWriting SummaryPracticeExerciseSupplementary ReadingUnit 5 OrdersObjectivesProj
ect IntroductionKnowledge PreparationSample LettersWriting SummaryP r ac ti ¢ eExerciseSupplementary
ReadingUnit 6 Terms of PaymentObj ectivesProject IntroductionBackground InformationSample LettersWriting
SummaryPracticeExerciseSupplementary ReadingUnit 7 Packing and Shipping MarkObjectivesProject
IntroductionKnowledge PreparationSample LettersWriting SummaryPracticeExerciseSupplementary ReadingUnit
8 Shipment and InsuranceObjectivesProject IntroductionKnowledge PreparationSample LettersWriting
SummaryPracticeExerciseSupplementary ReadingUnit 9 Complaints and ClaimsObjectivesProject
IntroductionKnowledge PreparationSample LettersWriting SummaryPracticeExerciseSupplementary ReadingUnit
10 Agreements and ContractsObjectivesProj ect IntroductionKnowledge PreparationSample LettersWriting
SummaryPracticeExerciseSupplementary ReadingUnit 11 Establishment of L/C andAmendmentObjectivesProj ect
IntroductionKnowledge PreparationSample LettersWriting SummaryPracticeExerciseSupplementary
ReadingAppendix [J Purchase ContractAppendix [J Answer KeysReferences

Page 3



00004, tushu007.com
<O QO00dn>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 4



