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O O I'am very happy to apply for the position of secretary, which you advertised in China Daily of De- | have been
working as a secretary at a college office. in a program to expand my knowledgeOf interna-tional business affairs.
Now, both my English and Chinese have been improved and | am ready to beginworking as a bilingual secretary in
an international company like yours, and I believe I can be a greathelp to your firm.00 O O [
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