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[0 OO Understanding what your PRIORITIES are each and every day is one of the biggest keys tocollege success. It
is also one of the easiest concepts to lose track of. It is a fast-paced world,where it is easy to become sidetracked with
social activities, TV shows, video games, etc. Somepeople carry a card in their wallet, or even a card on their PC,
where they list the top 1-5priorities in their life.[] 0 Everyone has exactly 24 hours each day. People who achieve
more in life simply makebetter use of their 24 hours each day than everyone else. What you do with each of your
24hours has as much to do with your success during college as any other factor. There is an oldsaying that "if its
important enough to you, you make time for it." Be sure that nobody isin charge of your time except for you. It is
one of the most valuable assets you have.4. Dont Wait Until the End of Your College Career to Stop
Procrastinating] (I Whether it is an event or a semester project that is two months away, ask yourself each
day"What can be done now instead of later[]

" Write down when you are going to do something, notsimply when something is due. Set deadlines for yourself,
and put them in writing. Then stick toit. Most people procrastinate because the activity they are supposed to do is
not as desirable aswhat they would rather be doing. However, if you complete tasks early, you can enjoy yourleisure
time worry-free. This is one of the biggest ways to alleviate stress.l] U If it is the 3rd day of the month, and there is a
project due on the 28th of the month,most students hardly have that project on the radar screen yet. Then, they see
the project creepup on their calendar on the 24th or 25th, and they say] "Uh-oh[J

" Further, they[ realize there isan event planned on the 26th, and they have to work at their part-time job on the
27tht This lackof planning is what leads to either missed deadlines, or turning a project in on time, but withpoor
quality. In addition to poor quality, it also led to undue stress for 4 days. One easy way totackle projects ahead of
time is to break the project down into several smaller ones. For example,instead of writing a 10-page paper jn one
night, write 1-page per day for 10 days, or 1-pageevery other day. This will save time, increase quality, and decrease
stress.
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