000 0O, tushu007.com
<OQO00d0O0mn>>

guoooon

O00<<0ODOoDoogs>>

1300 ISBNUO O 0 9787900024787

1000 ISBNO I 11 7900024786

00odoo1999-11
O0DO00000o0oDbOOoOooo/ooo0oooood

gobobobbboooogogopbrO00O0O0nobbObOO0oooonbDODn

00000000 http://www.tushu007.com

Page 1



000 0O, tushu007.com
<OQO00d0O0mn>>

goon

goon
gobbobbbougoogobbobbodoooobobbouooooboboobo
gobbbobbudgogobboobobiuoooguobboooboooooooooobo
gobobooboboodadd

OO00000OWindowsD OO OODOO0OOOOOOOOODODO

goboobooododd
gobboobboogoooboboobbtioooooboboobbooooooonoboooo
OOWindowsD O OO 000

O00OWindowsD OO O OGOQOOO

O0O000O0PowerPontD OO OOOOOOOO
guoobobbugooobobbuooooobbbbooooobobbuoooooo
O00000000000D0000OVBAD O PowerPointd 00O OO O Officel 0D OO O
guoubobbtooooooobuogoooobbboooooobbobbooooog

gobbobbbouogooobobbbboooooobbobboooooobbobo
goboboboboodaga

OO0000b00ob0obOolobobobUobOo20" OOWindows98o O O” OO
gobooo

Page 2



000 0O, tushu007.com
<OQO00d0O0mn>>

goon

00

0 10 PowerPointd O O O
110000

1.2 PowerPointd 0 O O O

1.3 0 O PowerPoint2000

1.3.1 MicrosoftOfficed O O O O
1.4 0 O PowerPoint

1.5 PowerPointd O O

1.6 PowerPointd O
161000

162000
163000000

1.700

1.71“ O0O" OO

172 O0O0O" OO

173« OO OO

174 O0OOOO" OO
175« O0O0O" OO0

176 OOOOO" OO
17700000
1.80000

181000

1820000
1830000000
1840000000000
ooooo

1900000
19100000
19200000

110000

1.101 000000000
110200000000
L11o000oo0gooooooog
1.120 0

1.130 0

020 0000000000
21000 OO PoWerPoint
211000000
2120000
21300000
214000000000
22000 000000000
ooo

23000 0000000
24000 000000000

Page 3



000 0O, tushu007.com
<OQO00d0O0mn>>

oo0o0oon

25000 0000000
26000 00000000000
27000000000
28000 000000
2900

21000

030 00000oa
100000000000 o
oooo

3.1.1 0 O MicrosoftWordO O O O O
.1.200““ OOO0ooar
3.1.30“ 000000 Oo0ooo
oo0oooooon
314000000
2000000000000 og
ogono

3300

3400

d040 “ OO OO0O0O0O0O
41000 00" 00

411 00" O00O0O
42000000000
A3000000000000
ooooo

440000000

441 000000000000
450000
4510000000
45200000000
4530000000
454000000000000
4550000
460000000
470000

480000

481 00000000000
ooooo

4820 0000000000
ooooo

490000000
41000000
4101000000
41020000

41100

41200

gs50“ 000" 00000

Page 4



<gpguotg>>

100 oog” 0
5200000
s300b00gnon
s4abbuugoogobon
S50 uugg” guoobooo
goon

sellug

sropoogg
sginuuguoouooon
goooooo
58100000
5820000
583000000

000 0O, tushu007.com

S840 bobobooooon

50000 0gag

s10000doooooboobood

511 00000000000
5111 00000000000
51120 0000000000
51200000000
5300000000
5400000000000
51500

5160 0O

ge0 OOOO0OOOO0OOO
6100000000

6.20 OWindowsO OO OO0 0OO
Oo00ooon
6.300““ O0O”
3.1 00000000000
3200000000000
6.3 300000000000
6.3.4 O O Internet/Intranetd O
oooo

6400000

650000
65100000000
652000000000
00000000000
661000000
662000000
663000000

6700 0000000000
O00o0oon
68000000

600 000000000000
ooooo

gooboobood

Page 5



<gpguotg>>

0000000000000
oo0ooooon

6.11 00

6.120 0

070 000000000
71Graph0 00 OO
7110000000000
7120 0000000000
713000000

7140 0000000000
72000000000
72100000
7220000

7230000
724000000
300000000
740000

74100000
742000000000
7430000000
7440000000
7450000000

7460 00000000000
7.5 0 O MicrosoftExceld O O O
ooo
7510Excel0 00 OO0

O Graph[

760 000000O00O0OO
7.70 0 GraphO O

7800

7900

gso 0o00o0oooonooon
10000000 n
2000000000000

g2liuoooboobbogo

g2200dpoboboboboooo
goooo

g230 0 0dbbuooboooon
g3l noooon
8310000 nogoobDd
83200 upuoonoobDd
833000

8340l 00dnnon
83500
g3elupnononooug
g4l uoooon
g4100dgobooboboood

000 0O, tushu007.com

Page 6



000 0O, tushu007.com
<OQO00d0O0mn>>

842000000
843000000
844000000

g5 00oon

el 0000 ODODOO0OOOOO
8.7 0 O O PowrePoint

8800

8900

g0 DO0O0O0oOooooon
9000000000000
91100000000

9120 0000000000
oooo
9.1300000000
2.140000000

9.15“ 00000 00O
.1600000OOOOMOO
2.170000000

91800 0000O0ODOODOO
2,190 0000000
91100 000000O0OODOO
920000000 DOO0OO
WordO O

0210 000000WordO OO
oooo
9.220Word0 00 ODODOO
9230 0Wordd 00O DODODOO
9240Wordd00ODODODOO
ooo
9250Wotd0 00 OOOOO
ooo

92600000000 ODOO
902700000000
9280000000000
029000 000OOOOOOO
92100000

30 000n0nnn
40000000

9500

9600

100 OO0Oogooooo
101000000
1011000000
10120000000
102000000

102100 000000000
10220 000000000

Page 7



000 0O, tushu007.com
<OQO00d0O0mn>>

30 00goobooooon
10310 000000000 0Dd
10320 0000000000
103300000400 0bOd
10340000000000
40 0000ooooon
ls500ggaggooon
l051000000000000
gobooo
105200000000000
gooooo
053000000 ooooaon
goooooo
lnebldoooonoon
10700

1080 0O

0110 00000000WebO O
gooooo

11100o40gf

11200

1130 000WebD OO ODOODOO
1n400000g0obooo
Web O O
1150web0 000 0ODOODO
116001

11700

iz g goooobo
12100

12110000
1212000000
121300000 0000004
121400000

12200

12210000
12220000000

12300

12400

12500

0130 0ooo
B1Ooo0oooo
1311000000
B12000000—" 00U
ERERE
B2000000000000040
1321000000
1322000000
13230000

Page 8



<gpguotg>>

13240000
1325000000000
B260 000000000
B27000000
B300ooggg
13310000
133200000
1333000000
1334000000
350000000000
B4OO0O0OOO
1350000
13510000
13520000000
530000000
13540000
550000000
56000000
13570000
358000000

BeULOODDOODDOOOO

goon

13700

138001

g odoooo
1410 0 GraphO O
u20000040a0f
142100000000
u3noooooon
u“u31gogooooooa
143200000000000
4330 00opoooooa
143400000000000
u3s50goooooood
oo

36000 nDoog
1437000oogood
1438000000000
1439000000 obof
4310000000000
u3ingooooooood
gooooooo
u“ioooooooo
1441000000
1420000000000
usooogoooo oooboo
goooooo

000 0O, tushu007.com

Page 9



000 0O, tushu007.com
<OQO00d0O0mn>>

1451000000
145200000000000000
gobbobobooodagd
1453000000000
goooo
us4000000000000
ussgggooooooad
useddgopooooood
us70gooooood
goooo
uvetloouoogoooo
14610000
1462000000
1“e3onoono

6400 00DODOODODOOO
uesoogopoooooo
urooogooooobooobood
ur1googoooooooo
ERERE

1480000000
uooooooobooooboo
goon

14100 0

141100

g ogdggooooogd
goooo

1510000

111000 o0ooooooan
goon
15.12000000000000
15130 000000000000
15.140000000000
1515000000

152000

152100000
B30000oooooboon
goon

1540000

1550000
15510000000
1(.520000000000000
1553000000000
155400000000
welldgooonoobood
1561000000

15700

1580 0

Page 10



000 0O, tushu007.com
<OQO00d0O0mn>>

0160 “ OJoboog” oooobd
16.10 0O

162 DOOOO” ODOO
e300 000nbooooon
le40 004U
lestouogoogn
les1000000O0
165200000
leoel o ggn
le70ooooboboobood
lesbuogooooood
1681000000
168200000
leotlduogoboboobood
169010 00000ODODOOO0O
16.100 000

16.110 0

16.120 0

i gdoboo
171004004
720000000000
w30oooooon
1740000odg
1741000000
1742000000000
17430 00000000040
goooooo
1744000000000
1745000000
wsoooooooon
re0oodn
rroo0ooooboon
vsouoooooon

1781 gopooooogo
1782000000000
wonoooooobooo
o1 oonoooobobod
1792000000

730 0onoon
roooooooooobooon
goon

1r11000ag
1120000000000
171210000
1712200000
17123000000000040
1713000004040

Page 11



<gpguotg>>

171310000000
1713200000000
1733000000000
O00oo0oooo
171340000

1714 OO0O0O" OO
1715000000000
17.16 O O PowerPointd O O O
17.17 O O PowerPointd O O
17180 O

17190 O

0180 0O O O O O Microsoft
Exchanged O
181000000000000
18.1.10000

18120 000000000
Oo00o0O0ooo
18.1300000000000
O000ooooon
1814000000000
ooooo

18.150 000 0 ed maild O
oo0ooo
181600000000O0000O0
1817000000

000 0O, tushu007.com

18.2 0 O MicrosoftExchanged O O O

18.30 O

18.40 0O

0 190 0O VBAO PowerPointd O O
19.10 O O VBA

19.2 O O Basic
1300000000000
19400000000
195000
19600000000000O000
197000

19.7.1 IfJ ThenO Else] O
198000000

19.9 0 O VBAO Office O
O00oo0oooo
191000000

19110 0O

19.120 O

0200 O O O PowerPointd
oooo
201000000000
20,11 OO OOO

Page 12



<gpguotg>>

2012 OO OO0

2013 OO OO0

2014 OO OO0

2015 OO OO0

2016 OO0 ODOO
202000000
22100000000000
20220 0000000000
goooo

20230 000000000
goon
2024000000000
202500000000
2030000
20400000000 bbO
2050000000

000 0O, tushu007.com

2060000000 Graph] O OO O .367

2061000000
206200 Graph O O OO
2070000000000
2080 O

2090 0O

0 210 PowerPointd Excel
oo0ooo
2110000000

21.2 O PowerPoint 0 O O O
O 0OExcelD OO

21.30 PowerPointD O OO OO
Excell O O
21400000000
2150 ExcelD 00 OO0
PowerPoint[]

216 O ExcelD OO 0O 0O O O O PowerPoint

gogoooogoood

2170 0

2180 0

0 220 PowerPointd Word[J
oooo

22.1 00 PowerPoint] O 00 Word
oooo

22.1.1 00 Word[ PowerPoint
oooo

22.2 0 Word[OD O O O O PowerPoint
oooo

22.3 0 Word[O O O PowerPoint
oo0oo0oon

22.4 0 WordO O O PowerPoint

Page 13



000 0O, tushu007.com
<OQO00d0O0mn>>

Oo00o0oooo
2500Wordd000O0OO
ooooo

2260 0O

22700

0230 0000

23.10 00 O O Officed O
2320 00ffice0 00 0OOOO
23.2.10 00 0O O Officed O
2322000000

23230 00Offce0 00 0OOO
2330 0000000000000
2331000000000
23320 0000000000
234000000000
2350 0

23.6 0 O

O O MicrosoftPowerPoint[]
Oo00oo0oon

1“ 00" 000

2 00" 00O

Page 14



000 0O, tushu007.com
<OQO00d0O0mn>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 15



